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1. MosicuuTeNLHAA 3alIHCKA
1.1. Heanb u 320294 AUCHUILIHHBI

lens nmucnuMmuiMHBI cooTHeceHa ¢ pe3yiabratoM ocBoeHus OIl BO (popmupyembiMu
KOMITETCHIIUSIMU ).

Leap AUCHMIVIMHBI — TOATOTOBUTH BBIMYCKHHMKA, OOJaJalolIero JOCTaTOYHBIM U
HEOOXOTUMBIM YPOBHEM TEOPETHUYECKMX 3HAHUW W HABBIKOB WX MPUMEHEHUS B pEIICHUU
MPAKTUYECKHX 3a7a4 paboThl ¢ HHPOPMAIIMOHHBIMH TexHoJorusimu B JIOY.

3amaun:

- U3y4YEeHHE OCHOBHBIX MOHSTHUN, HCIOJB3YEMBbIX B IpOLECCe NPUMEHEHUS HHPOPMAIIMOHHBIX
texHojoruii B J10Y;

- U3yYCHHE UCTOPUHU IPUMEHEHUS HH(OPMAITHOHHBIX TexHOoorui B IOV

- U3y4YeHUE HOPMATUBHO-TIPABOBBIX OCHOB IPUMEHEHUS WH(OPMAIMOHHBIX TexHojorui B JJOY;

- U3y4YEHHE TEXHUYECKOr0 M MPHUKIATHOTO MPOrpaMMHOr0 OOECHEUYEHHUs], HCIOIb3yeMbIX NpHU
OpraHu3alK JJIEKTPOHHOTO JOKYMEHTOOOOpOTa, WH(OPMALMOHHOM OOECIEYCHUN YIPaBJICHUS,
OpraHM3aliy XpPaHEeHUs JOKYMEHTOB Ha TPAIUIIMOHHBIX U AJIEKTPOHHBIX HOCUTEISX;

- M3y4YCHHUE TPHUHIMIIOB BbIOOpAa M OpraHU3alMU BHEAPEHHUS M HCIOJIb30BAHUS TEXHUYECKOTO M
MIPOrPaMMHOTO OOECTIeUeHUs;

- I3y4YeHne HH(POPMAIIMOHHBIX CHCTEM U OCHOBHBIX HH(POPMAIMOHHBIX pecypcoB B JIOY;

- U3y4eHUE U aHAJINU3 CPEACTB 3alIUThl HH(GOPMALUU B UH(POPMALIMOHHBIX CUCTEMAaX, UCIIOIb3yEMbBIX B
JOV.

1.2. MepeyeHb NMIAHHPYEMBIX Pe3yJbTATOB OOY4YeHHS MO JUCIUIJIUHE, COOTHECEHHBIX €
HHAUKATOPAMHM JOCTHKEHUsI KOMIEeTeHIH

Komnerenuus NHaukaTopbl KOMIEeTeHIH A Pe3yabTaTsl 00yueHus
(xon 1 | (KOJ ¥ HAHMEHOBAHHUE)
HAaMCHOBAHHE)
OIIK-4. Cnoco0en | OIIK 4.3. O6nagaer HaBBIKAMH | 3HATH:
IOHUMATh HCIIOJIBb30BAHUA ° OCHOBHBIE METOJBI, CIIOCOOBI U
MPUHIUIBL paboThl | THPOPMAIIHOHHO- CpEACTBA  MOJYyYEHUSA, XpAaHEHUs U
COBPEMEHHBIX KOMMYHUKAIMOHHBIX nepepadoTKu UHPOPMAIIUY;
WH(OPMAIIMOHHBIX | TEXHOJOTUI B chepe | o OCHOBHBIC WH(POPMAIIMOHHBIC
TEXHOJIOTHI " | JOKYMCHTAIMOHHOI'O TEXHOJIOTHH, HUCIIONb3YEMBbIC B
HUCITIOJIB30BAaTh nx | obecrieueHUs YHpaBJICHUA u JOKYMEHTAIlMOHHOM oOecIieueHuu
Ui PEIICHUA 3a/1a4 | apXUBHOTO J€J1a, YIIpaBJICHUS U apXUBHOM JI€JIe, UCTOPHUIO
NpoQeCcCHOHATIBHOM X CO3JIaHMs W HampaBJICHUS pa3BUTHS.
JESATEIbHOCTH; YMeTh:
° HCIIOJIb30BaTh MOJTYy4YECHHBIE
3HaHUS B obmactu  paboOThl C
WH()OPMAIIMOHHBIMH  pecypcamu Ha
MPAKTHUKE;
° MIPUMEHSTH OCHOBHEIE
nH(pOpMaITMOHHBIE TEXHOJIOTHH,
HCIIOJIb3yEMBIE B JOKYMEHTAalMOHHOM

o0ecrieueHn YIPaBJICHUS W apXUBHOM
JieNie Ha TIPaKTHKE.

Bmaners:

L HaBbIKaMU IIOJTYYCHHA, XPaHCHHA
u mepepaboTku WHGOPMANUU B IENIX
PO eCCHOHATBHON e TEHHOCTH;




o HaBBIKAMU DPAa0OTBI B CHUCTEMax
AIIEKTPOHHOTO  JOKyMEHTOOOOpoTa, a
TaKKe JEKTPOHHO-IIM(PPOBON 00pabOTKH
JIOKYMEHTOB B chepe
JIOKYMEHTaITMOHHOTO obecrieyeHus
YOpaBIICHUS] M ApXUBHOTO JeTia.

1.3. MecTo 1McuMnJIMHbI B CTPYKTYpe 00pa3oBaTeIbHOI POrpaMMbl

Hucunnmna «apopmannonnsie Texuonoruu B JJOY» BXOIHT B cocTaB 0053aTeIbHON YacTH
JUCLMIUIMH ~ TIOATOTOBKM CTYJEHTOB II0 HAIpPAaBJIEHUIO IOATOTOBKH «JlOKyMEHTOBeIeHUE U
ApPXUBOBEJICHUEY.

Jliis OCBOEHUS NUCUUILIMHBI HEOOXOAMMbI KOMIIETEHIIMH, COPMHUPOBAHHBIE B XOJI€ U3YUYEHUS
CIICAYIONIMX TUCHHUILIMH M MPOXOXKAEHHUS MpakTuk: VH(pOpMannoHHbIE TEXHOIOTHH.

B pesynbraTte OCBOEHUS IUCHMIUIMHBI  (OPMHUPYIOTCS KOMIIETEHIMHM, HEOOXOTUMBIE JUIS
W3YyYEHUS CIEeAYIOIUX TUCHUIUIMH U TPOXOXKACHUS NpakTHK: MHbopMalroHHBIE TEXHOJIOTHH B
apXUBHOM JIeJI€.

2. CTpyKTYpa TUCHHILTHHBI
OO6mmas Tpya0EMKOCTh TUCIUTUIHHBI cocTaBiseT 3 3.e., 108 akajgeMuueckux 4acos.

CTpyKTypa JTUCHUIIMHBI 1J1sl 04HOH ()OPMBbI 00yUeHUsI

O6beM nUCHUIUIMHBI B (QoOpMe KOHTAaKTHOM padoThl OOydaromuxcs C IeAaroru4ecKuMHU
paboTHUKaMu ¥ (WIM) JUIAMH, TPUBIEKAEMBIMH K peaiu3alud 00pa30BaTeIbHON MPOTpaMMbl HA
MHBIX YCIOBHSX, IPU MPOBEJACHUH YUEOHBIX 3aHATUH:

Cemectp | Tun yueOHBIX 3aHITUH KonnyectBo yacos
3 Jlexum 24
3 [IpakTryeckue 3aHATHS 36

Bcero: 60

O0peM JuCHMIIIMHBI B (OpPME CaMOCTOATENBbHOM paboThl oOywaromuxcs cocraBiser 48
aKaJIEMUYECKHX YacoB.

3. ConeprxaHue TUCHUTIIMHBI

Ne | HammeHoBaHue pasaena | Coaepxxanue
AUCUHMILINHBI
1 Beenenue IIpeamer, nenp u 3amaun  Kypca. McrouHukm wu

auTepatypa mo Kypey. Pa3Butue uHGOpMalMOHHBIX
texHojoruii B JIOY.

OcHOBHBIE TepMMHBI U omnpeneneHus B obnactu UT B
J0VY; aBTOMaTHU3ALMA u uH(popMaTu3anus,
nH(pOpMaIMOHHBIE TEXHOJIOTUH (1T),
uHpopmanronusle cuctembl (MC), kopmnopaTUBHBIE
UH(POPMALIMOHHbIE CHCTEMBbl, aBTOMAaTU3WPOBAaHHBIE
cuctembl J10Y (ACHOY), cucremsl 3JI€KTPOHHOIO
nokymeHToobopota (C3OJl) 37eKTpOHHBIE TOKYMEHTHI,
AIIEKTPOHHBIN JOKYMEHT0000poT U 1p. ConocTaBieHne
MEXIYHApPOJAHOM M  OTEYECTBEHHOM mpoduiIbHON
TEPMHHOJIOTHH.

Porp  Kypca B COBEpUICHCTBOBAHWU OpPTaHU3ALUHU




paboTel ¢ JOKyMEHTaMH B YIPABICHHUU, CO3TAHHUH
ONTUMAJTBHBIX yCIIOBHI paboTsl CITY )0
JIOKYMEHTAllMOHHOTO 00eCIIeYeHUsI.

3nauenne mHpopmatuzanuu JIOY u apxuBHOrO nena
Ha coBpeMeHHOM dTane. OCHOBHBIC WH()OPMAIIMOHHBIC
TEXHOJOTHH, TpuMeHsiemble B JIOY u apXuBHOM Jiene.

HNudopmannoHHble CBOMCTBA JIOKYMEHTOB.
3aKOHOMEPHOCTH POCTa, CTapeHUs U pacCesHUs
JOKYMEHTHOM uH(popManuu. ABTOMATU3UPOBAHHBIC
MH(OPMALIMOHHO-TIOUCKOBBIE ~ CHCTEMBl M HX
kinaccupukanus.  OtpacneBas  cUCTeMa  Hay4yHO-
TEXHUYECKON uHbopmauu B obnactu
JOKYMEHTOBE/ICHUS " apXHBHOTO Jiena.

[lepcniexkTuBHbIE HamnpaBieHusi npumeHeHus WT B
JIOY.

Uctopus aBromaruzauuu JJ0OY

OcHoBHbIE dTambl aBToMaTu3anuu JOVY.

Otanbl BHEAPEHUS] aBTOMATU3UPOBAHHBIX TEXHOJIOTUMN
00paboOTKH, CO3/IaHUs, HCIOJIL30BAHUS W XpaHCHUS
JIOKYMEHTOB. DBOJIIOLMS 3THUX TEXHOJOTHMH H HX
BIIMSTHUE HA IMPOLIECCHl TOKyMEHTHpoBaHUs. M3ydeHue

OCOOEHHOCTENl M 3aKOHOMEpPHOCTEW  paboThl ¢
JOKYMEHTaMH,  3a(MKCHPOBaHHBIMH  Ha  HOBBIX
HOCHUTEIISAX uHpOpMaUU (MamMHOYMTAEMBIC
JIOKYMEHTBI, JJICKTPOHHbBIE JIOKYMEHTHI).

Co3ganue  OOHIETOCYNApPCTBEHHOH  CHCTEMBI
coopa u oOpaborku uHpOpMamMM A yyeTa,

IJIAHUPOBAHUS W YIPABJICHUS HAPOIHBIM XO3SHCTBOM
(OI'AC), aBTOMATH3UPOBAHHBIX OTPACIEBBIX CHCTEM

yIIpaBICHUSA (ACY). Tunosas cucremMa
JIOKYMEHTaIlUOHHOTO obecriedeHHus  yNpaBJICHUS
(TCHO). Coznanue aBTOMATU3UPOBAHHBIX

MH(POPMALIMOHHO-TIONCKOBBIX CHCTEM IO YYETHOH U
CTaTUCTUYECKOM JOKYMEHTAI1H,
ABTOMATU3UPOBAHHBIX CHCTEM KOHTPOJSI HMCIIOJIHEHUS
nokymeHtoB (ACKHWI). Iludpomas sKoHOMHKA B
Poccutickoi denepanu.

TpeboBanus HOPMAaTHBHO-
IIPaBOBBIX " HOpPMaTHBHO-
METOJINYECKUX JIOKYMEHTOB,
peErIaMeHTHPYIOIINX

WCIOJIb30BaHNE HH()OPMAIIMOHHBIX
texHonoruii B JJOY

MesxtyHapo/iHbIE IPAaBOBBIE aKThl. 3aKOHOAATEIbHBIE
n noa3akoHHble akThl P®. [IlocranoBinenus wu
pacniopspkenusi [IpaButensctBa P®, denepanbHbie u
pErMoHaJIbHbIE NPOrPaMMBbl, CTPATETMA U KOHLIEIUH.
Crpaterus pa3BuTHs HH(OPMALMOHHOTO OOLIeCTBa B
Poccuiickoit ®enepauuu. HanunoHanpHas mporpamma
«udposas sxonomuka Poccuiickoit deneparum».
HopmaruBHO-MeTOAMYECKHE JIOKYMEHTHI,
MEXIYHAPOAHBIE M HAUWMOHAIbHBIE CTAHIAPTHl B
o01acTi MHGOPMAIMK 1 IOKYMEHTAIIHH.

OcHoBHbIE OOBEKTHl U MPHUHIIMIIBI

aBTOMAaTH3alluH J0Y u
OpraHu3aIu 3JIEKTPOHHOTO
JOKYMEHTO00O0poTa

Ilenm w 3amaum, crosAlME TPH MCIOJIB30BAaHUU
uHpopMmannoHHbIX TexHosoruit B JIOY. Tumnossie
3agaun aBroMaru3auuu JIOVY: coszmanue, mnepenaya,
XpaHEHUE, IOUCK, KOHTPOJIb UCIIOJHEHHS IOKYMEHTOB.

OcHoBHblE  MH(POPMAIMOHHBIE  TEXHOJIOTHH,
ucnonbdyemble B JIOY u  ux kinaccudukaius.




TexHomoruu: BKIIOYEHUS JOKYMEHTOB B CHUCTEMY
yIpaBlI€HUS JIOKYMEHTAMHM W PETUCTpallud B HEW;
yIpaBieHUs JTIOKyMEHTaMu B cucreme
(pacnpenesieHHOTro YIPABJICHUS JIOKYMEHTaMH);
JIOCTYIIa, TOWCKAa M MCIOJb30BaHUSL JOKYMEHTOB B
CHUCTEME M KOHTPOJIS 32 UX UCHOJIHEHUEM; XPaHEHUs U
YHUYTOXKEHUSI JOKYMEHTOB. TE€XHOJIOTMH TMOTOKOBOI'O
CKaHUPOBAHMS U Pa3MHOKEHHUSI IOKYMEHTOB U T.II.

ITonsaTne «DJIEKTPOHHBIN JOKYMEHTY.
OCHOBHBIE  BHJBl  JJEKTPOHHBIX  JIOKYMEHTOB.
DJIeKTpOHHAs MTOAMNKCH.

Bunsr uHdopmanuu, cojepKalencs B
AJIEKTPOHHOM JIOKYMEHTE: TEKCTOBas, rpadudeckas,
TabJIMyHAas U T.I1.

[loHsiTHE «AIEKTPOHHBIM JOKYMEHTOOOOPOTY,
€ro BO3MOYKHOCTH M IMYTH UCIONb30BaHUsl. OCHOBBI

OPUINYCCKU 3HaA4YMUMOI' O SJICKTPOHHOI'O
I[OKYMGHTOO60p0Ta. HOpMaTI/IBHO'HpaBOBoe
obecricucHue IMponeccoB HCIIOJIb30BaHUA

nH(pOpMalMOHHBIX TexHosorui B JJOVY.

OcHoBHBIE BUBI (DOPMATOB, HCIIOJIB3YEMBIE B
JOY. @®opmarbl mnOpeACTaBICHUS U XPaHEHUs
DIIEKTPOHHBIX ~ JOKYMEHTOB. OTKpBITEIE  (hOpMAaTHI.
[lepcrieKTHBBI MCTIONB30BAHMS OTKPHITHIX (HOPMATOB U
cBoboaHoro mnporpaMmMmHoro obOecneuenus (CIIO) B
Poccun u 3a pyGexom. HopmartuBHO-TIpaBOBBIE H
METOJMYECKHE  JOKYMEHTBbI,  perjiaMeHTHUpYIOIlne
npoueccbl  ucnosbzoBaHusg CIIO  u  OTKpBITHIX
¢dbopmaros B Poccun.

[TpuHIMOBL ¥ 3Tanbl pa3pabOTKU M BHEAPEHUS
MH(OPMaLIMOHHBIX CUCTEM B JIeSITENIbHOCTD
opranmzanuu. 3ajgadd, QYHKUMH H  CTPYKTypa
undopmarnmonnot  cucremsl (MC) opranuzamnumu.
Tepmunonorus, ucnonszyemas B MC. IlpoekTHble
peLIeHUs] COBPEMEHHBIX HMH(OPMAIMOHHBIX CHUCTEM B
obmactu  JIOY.  OrtkpeiTble  HH(OpMalMOHHBIE
CUCTEMBI, KDUTEPUH UX OLICHKH.

Peamm3zanms
IIOMOIIILIO
AHAJIOTUYHBIX
MPOJIYKTOB

3amaa = JIOY ¢

MS

Office u

IIPOrPAMMHBIX

[Mpuntunel  mocTpoeHUst W (YHKIMOHUPOBAHUS
opucHeix cuctem B cpeae mnakera MS Office.
[TonroroBka, peructpamusi, oOpaboTka M XpaHEHHE
JIOKyMeHTOB cpesicTBamu nakera MS Office.

[onsaTne perucTpanroHHas KapTo4Ka
nokymenta B ACY]l, Ha3zHaueHHE U BO3MOKHOCTH
ucnonp3oBaHus. Vcnonb3oBaHue Kiaccupukarop u
pyOpukaropos /st co3nanust b/ yuetnoro tumna.

Peanmzanus 3amauv KOHTPOJS HWCIOJIHEHUS B
cpene makera MS Office. CTpykTypa cTaHIapTHBIX
3alpocoB  JIi  pEHmIeHHWs  3aJa4  KOHTpOJsS — 3a
UCTIOJIHEHUEM JJOKyMeHTOB. [IpumMeps! nuuTepdeiicos.

[TonsaTust «0T4ETOBY, «hOPM» U «ITAOIOHOBY B
cucreMe MS Office. Hcnonp3oBaHue m1abJIoOHOB U




HIIEMEHTOB aBTOTEKCTA.

JloronHUTENbHBIE BO3MOXHOCTH  pabOThl  C
oducupiMu porpammamu Word u Excel B MS Office:
- Co3anue naHeneil HHCTPYMEHTOB M KHOTIOK.

- ABTOMaTH3alMs BBIMOJHEHUS 3aJa4 C IOMOIIBIO
MakpocoB. CriocoObl CO31aHUS MAKPOCOB.

- ABTOMaTHYECKOE CO3/1aHUE OTJIABJICHUS U TIIOCCAPHSL.
- Pabora ¢ hopmamu u TabauiamMu.

[Tonsatne «KOMIO3UMIIMOHHBIM  3JIEKTPOHHBIN
JIOKYMEHT» u MPUHLIUTIBI ero CO3/IaHuSl.
KoMmOunupoBanue  pa3HOBUIHOCTEH (TeKCTOBOM,
rpaduveckoit, TaOIMYHON) HH(DOPMAITUU B JOKyMEHTE.

Poccuiickue ananoru MS Office.

ba3bl naHHBIX B MH(GOPMALMOHHOM
o0ecCTIeYeHNH yIIpaBICHHUS.

[lonsitTue Ga3zpl  nanHbIX. CTpykTypa 06a3sl
naHHbIX. [loHsTHe mrabnona 0a3pl JaHHBIX. THIIBI
nosie M naHHbIX. TexHomorus oOpabOTKU ITaHHBIX.
Mopenu noctpoeHust 0a3bl JaHHBIX.

KopnopatuBusie  6a3pl  nmanHbiX.  [loHsiTHe
kopnoparuBHoi  BJI u  kopnopatuBHoit = UC.
TpeboBanust k  kopnopatuBHoii bBJI wu UC.
Oco0eHHOCTH TEXHOJIOTHH «KIUEHT-CEPBEPY.

OcHoBHBIE cBOMCTBA 0a3bl JaHHBIX Lotus Notes u
MS Access. Apxurekrypa Lotus Notes. Moxenu
KOMMYHHKaIMi, mnoaaepxkuBaembix Lotus  Notes.
OcHOBHBIE CBEJIEHUSI O CTPYKType MpPOrpaMMHOIO
obecnieuenus. Oxonnwiii uHTEepdeiic Lotus Notes,
OCHOBHBIE  3JEMEHTbl.  BapuaHTbl  HOCTpPOEHUs
untepdeiica momnpzoBatens. McnompzoBanue MS
Access npu pemienuu 3aznad JJOVY.

Cuctemsl ynpasieHus 6azamu aanHbix (CYB]I).
[Tpodeccuonanvupie CYBJl. Ilepconansubie CYB/I.
OnHOMONB30BATENBCKAE W MHOTOIOJIB30BATEIbCKHE
0a3pl naHHbIX. [locrnenoBarenbHBI M HapauIeIbHBINA
noctyi. LleHTpanu3oBaHHbIE U pacnpesieleHHble 0a3bl
JTAaHHBIX.

Hcnons3oBanne bJ[ B opraHax rocynapCTBEHHOU
BJIACTH U YNIPABJICHMSL.

TpeboBanust Kk (QyHKIIMOHATIEHOMY
" anmapaTHO-IIPOrPaMMHOMY
00€eCIEeueHHIO

aBTOMAaTU3HPOBaHHBIX cucteM JJOY

[IpuzHaku knaccupukauu HHGOPMAIIMOHHBIX
CUCTEM: YypOBEHb MWHTErpalMd [JaHHBIX B paMKax
OpENpUsATHs, OTpaciv;  MHOIO(YHKIMOHAIBHOCTS,
BO3MOXXHOCTH MaclUTaOMpOBaHMsSI CHCTEMBI, OXBaT
pasIMYHBIX CHUCTEM JIOKYMEHTallud, pPa3paboTyuK,
OTHOIIIEHHE K OTEeYeCTBeHHBIM craHmaptam JOVY,
MYJIbTH(QOPMATHOCTh U OTKPHITOCTD (hopMarTa.

CucreMbl  ympaBi€HHUS JIOKYMEHTOOOOPOTOM.
KopropaTtuBHbie nH(pOpMAIMOHHBIE CUCTEMbI. BUbl 1
paznoBuanocty  AC JIOY. Kputepuun BboiOOpa
komnanun-pazpadorunka AC JIOY. Kpurepun Bbibopa
AC JOY wu wuHBIX MPOTPaMMHBIX IPOJIYKTOB
IPUMEHHUTEIBHO K 3a7adaM opraHuszaunuu. Pazpaborka
TEXHUUYECKOT0 3a/iaHus. [IpMHIUIIBI TPOEKTUPOBAHUS U
sranbl  BHeApeHus AC JIOY B nedTenbHOCTh




opranuzanuu. Kpyr pemaeMbix 3aaau.

[Ipumepsl coBpeMeHHBIX OTeYeCTBEHHBIX AC
J0OVY.

Cnenunanu3upoBaHHbIE nH(pOpPMaLIMOHHBIE
CHCTEMBI: KaJpOBbIE, OyXTraJTepCKue, CTaTUCTHYECKUE
u 1ap. Bo3moxnocTH TUMOBOM  KOHGUTYypauuu
IIPOrPaMMHBIX IPOIAYKTOB.

CnpaBoYHO-NIPaBOBbIE nH(pOpMaLIMOHHbBIE
cucteMbl. OCHOBHBIE TNPUHLUIBI I[OCTPOEHUS U
MI0JIb30BAHUS. CnpaBoYHO-NIPaBOBbBIE CUCTEMBI
«Koncynpranr-ILmoc», «["apanT», «Kogeker.
«ubopmManmoHHOW CIPABOYHON CHCTEMBl ApXUBHOU
otpaciau (MCCAO)».

I/IHTepHeT-TCXHOHOFI/II/I

MH(pOPMAaIOHHbIE

ucnoJyibzyemelie B JI0Y

[Tonsitne «uHDOpMAIMOHHBIA pecypc». BHyTpeHHuEe 1
BHEILIHUE, JIOKaJIbHBIC u rio0anbHbIe
nH(pOpMaLMOHHbIE pecypcehl. Undpactpykrypa
MH(POPMALTMOHHON EeITETLHOCTH.

[Tonsatue mHpOpMaMOHHON ceTH. I ToOambHbIe
Berunciurenvbupie  cetu (WAN)  u  sokanbHble
BeruucauTensasie cetu (LAN).

Wurepuer. HaBuratops! u nouckosuku (Yahoo,
Yandex, Rambler wu np.) Cucrema aapecoB ceru.
Ocobennoctn moncka wuHpopManmu B HHTEpHET.
IIpoctelie u cnoxHuble 3anpockl. Pecypcel MHTEpHET 1151
crienuanuctoB chepsl JOY.

Hcnonb3oBanue Bo3MoxxHOcTerd MHTEpHET 1
oOMeHa wuH(poOpMaIue, opraHu3aluu KOH(EPEHIINH,
JIOCOK 00bsiBIIeHHH, cTpaHul; WWW u T.11.

JlokailbHOE M yJAJEHHOE  COEJUHEHUE
KOMIIBIOTEpPOB (pabounx mecT). MojaeMbl, MPUHIUIIBI
paboTel M Bo3MOXKHOCTU. CpeacTBa OpraHu3aliu
BHYTPEHHUX M BHEIIHHUX ceTell oOMeHa mH(popmManuen
B OpraHM3aliH.

Texnonorus Murepner - MuTpaner. OCHOBHBIE
MOHSATUS WU METOAWMKAa  paboThl B CETH.

OnektpoHHass modta. OCHOBHbIE (YHKIUU H
KOMITIOHEHTHI. FOpunueckne acrekTsl UCTIOIb30BaHUSI.
[TouroBbie mporpammbl Web-caiiTel ¥ METOIUKA HX
MIPOCKTUPOBAHUSI.

VYnpasnenue

u
pecypcehl,
JOCTYIIOM K

JOKYMEHTHUPOBAHHOIN MH(pOpMaLiu

HOpMaTI/IBHO'HpaBOBLIe U MCTOOAUYCCKUC NOKYMCHTEI,

perJaMeHTHpyoIne BOIPOCHI noctyna K
MH(POPMALIMOHHBIM pecypcam.
Kpurepun 0e30macHOCTH AIIEKTPOHHOIO

JOKyMeHTooOopoTa. OCHOBHBIE METOJAbI  3alUTHI
JIOKYMEHTHPOBAHHON MHpopManuu. ['pymmbsl MeToa0B
3aMThl MHQOpMAMK B MH()OPMAIIMOHHBIX CHCTEMax
(anmapatHble, IPOrpaMMHbIE, OPraHU3ALMOHHbIE).

Hoctyn, npasa gocTyna, KOHTPOJb JOCTyla U
HCIIOJIb30BaHNE JOKYMEHTHPOBAHHON HH(pOpManuu B
AC 10Y.

MartepuanbHble HOCUTENUW HHQOpPMALMM U UX
buznueckas 3ammra.
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[IpyHOunBl  XpaHeHHsT U YHHUYTOXKCHUS
JIOKYMEHTHPOBAaHHOUN MHpOpMaIiu, BKiItoueHHo B AC
JIOY.

4. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

B pa3zznene ykazanel 00pa3oBaTebHbIE TEXHOJIOTUH, UCIIOIB3yEeMbIE MPH PeaTU3aiH Pa3InIHbIX
BUJIOB YYEOHBIX 3aHATUH a1 HamOonee 3((HEKTHBHOTO OCBOCHUS AWCHUIUIMHBL. [Ipu mpoBeneHnn
yueOHBIX 3aHATUH oOecreYnBaeTcsi pPa3BUTHE y OOYYArOIIMXCS HABBIKOB KOMAHIHOM pPa0OTHI,
MEKJINYHOCTHOH KOMMYHMKALMHM, TIPUHSATHA pEIICHUH, JIMAEPCKUX KadecTB (BKIIOYas MpU
HEOOXOJMMOCTH TPOBEJCHUE HHTEPAKTUBHBIX JICKIMH, TPYNIOBBIX TUCKYCCHUH, pPOJIEBBIX WD,
TPEHUHIOB, aHAJIM3 CUTyallMd M MMUTAIMOHHBIX MOJENEH, MpenojaBaHue AMCHUILIMH (MOIyiei) B
¢dopmMe KypcoB, COCTAaBICHHBIX Ha OCHOBE DPE3yJIbTaTOB HAyYHBIX HCCIICOBAHHUI, B TOM YHCIE C
y4€TOM PErHOHAIBHBIX OCOOEHHOCTEH MNpO(GEeCCHOHATBPHON  JESTENbHOCTH BBITYCKHUKOB U
noTpeOHOCTEN paboTOMaTENICH.

JIns mpoBepeHHs 3aHATHH JIGKIMOHHOTO THNA 10 JUCHUIUIMHE NPUMEHSIOTCS TaKue
o0pa3oBaTenbHbIC TEXHOJIOTHH KaK HHTEPAKTUBHBIC JIEKIIMH, IpobiaeMHoe oOydenue. [y mpoBeaeHus
3aHATHH CEMHUHAPCKOTO THIIA CIIOIB3YIOTCS IPYIIIOBBIC IUCKYCCHH, POJIEBBIE UTPHI, aHATH3 CUTYalui
Y IMHUTAIIHOHHBIX MOJICIICH.

No Buowi yueonou|Hugpopmayuonnvie u ooépazoeamenvHole
Haumenosanue pazoena
n/n adomul mexHonocuu
1 |2 3 5
1 |Bsenenue Jlexuus Ne 1 BBomHas  seknus ¢ HCIOJIB30BAHMEM
BHUJICOMATEPHAIIOB
CamocTosTenbHas KoHncynpTupoBanue u mpoBepka JOMAallIHUX
pabota 3aJJaHuH MIOCPEICTBOM JIEKTPOHHOM I1OYTHI
2 |Hcropus asromarusauuu |Jlexuus Ne 2 Jlexuusa-Bu3yanusanuss C  IPUMEHEHUEM
A0V cJaiil- MpoeKTopa
IIpaktnyeckass pabota|3aHATHSA B KOMIIBIOTEPHOM KJlacce
Ne 1
CamocTosTenbHas KoHncynpTupoBanue u mpoBepka JOMAaIIHUX
pabota 3aJJaHu} MIOCPEICTBOM DJIEKTPOHHOM I1OYTHI
3 |TpeGoBanus Jlexuus Ne 3 Jlexuusa-Bu3yanuzanuss ¢ NPUMEHEHHEM
HOPMAaTUBHO-TIPaBOBBIX H CIIaliJI- MPOEKTOpa
HOpPMaTUBHO- IIpaktnyeckass pabota|3aHATHSA B KOMIIBIOTEPHOM KJlacce
METOINYECKUX Ne 2
MNOKYMCHTOB, CamocTrosiTenbHas KoHcynpTupoBaHue M mpoBepKa JOMAaIIHUX
PCTIIaMCHTHPYIOIIUX pabora 3aJlaHUM MMOCPEACTBOM JIEKTPOHHOM MOYTHI
UCIIOJIb30BaHUE
UH(POPMALIMOHHBIX
texHonoruit B JIOY
4 |OcHoBHble 00bekThl M |Jlexuus Ne 4 Jlexuus-Bu3yanuzanuss ¢ NPUMEHEHHEM
IIPUHIIMIIBI CIIaliI- MPOEKTOpa
apromatusaimu  JIOY w|lIpaktnyeckas pabota|3aHsITHS B KOMIIBIOTEPHOM KJIacce
OpraHu3aluu Ne 3
SJICKTPOHHOI'O CamocrosTenbHas KoHcynpTHpOBaHME M MpOBEpPKA TOMAIIHUX
JIOKyMEHTO000poTa pabota 3aJIaHUH ITIOCPEACTBOM DJIIEKTPOHHOM IMOYTHI
5 |Peammzanus 3amau JIOVY c|JIexmusa Ne 5 Jleknus-Buzyanuzanmusi € NMPUMEHEHHEM
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nomompio MS Office u CIIaliI- MpoeKTOpa
Ap. [IpakTrueckas paboTta|3aHATHS B KOMIIBIOTEPHOM KJlacce
Ne 4
CamocTrosTenbHas KoHcynpTupOoBaHue U mpoBepKa JTOMAIIHUX
pabota 3aJJaHUH MOCPEJICTBOM 3JIEKTPOHHOM I1OYTHI
6 |ba3m JIaHHBIX B|JIexus Ne 6 Jlexuusa-Bu3yanuszanuss ¢ PUMEHEHHEM
UH(POPMALIMOHHOM CIIaliJI- POEKTOpa
obecnieuennn ynpasnenud |[Ipaktuyeckas paboTa|3aHATHS B KOMIIBIOTEPHOM KJIacce
Ne 5
CamocTosiTenbHas KoHcynpTupoBanue u mpoBepka JOMAallIHUX
pabota 3aJJaHUH IIOCPEICTBOM JIEKTPOHHOM I1OYTHI
7 |TpeboBanus K [JIexuns Ne 7 Jlekuus-Bu3yanu3auuss € [NPUMEHEHHUEM
IIPOrPaMMHOMY CIIaliJI- MPOEKTOpa
o0ecne4eHuno [Ipaktuyeckass paboTa|3aHATHA B KOMIIBIOTEPHOM KJlacce
aBTOMAaTU3UPOBAHHBIX Ne 6
cucrem JI0Y CamocrosTenbHast KoHCynbTHpOBaHHE M MPOBEPKA TOMAIIHUX
pabota 3aJJaHUH IIOCPEICTBOM JIEKTPOHHOM I1OYTHI
8 |Hurepuer-rexHosoruu u|Jlexuus Ne 8 Jlexuusa-Bu3yanusanuss C  IPUMEHEHUEM
MH(pOpMalLlMOHHbIE ciana- MpoeKTopa

pecypchbl, HCIMONb3yeMble ([IpakTuueckas paboTa|3aHITHS B KOMIIBIOTEPHOM KJIacce
B 10V Ne 6

CamocrosrenbHas KoHncynpTupoBanue u mpoBepka JOMAaIIHUX
pabota 3aJJaHUH TIOCPEJCTBOM 3JIEKTPOHHOM MOYTHI
9 |Ympasnenue pocrynom k|JIexuus Ne 9 Jlekuus-Bu3yanuzanusi ¢ [OpPUMEHEHHEM
JIOKYMEHTUPOBaHHOU claia- MpoeKTopa
uHpopMaLuu [IpakTnyeckass pabota|3aHATHSA B KOMIIBIOTEPHOM Kilacce
Ne 8
CamocrosrenbHas KoHcynbTupoBaHue u mpoBepka JOMalIHUX
pabota 3aJJaHUM MOCPEICTBOM 3JEKTPOHHOM MOYTHI
IIpaktuyeckass pabota|3aHATHSA B KOMIIBIOTEPHOM KJlacce
Ne 11
CamocTrosiTenbHas KoHcynpTupoBaHue u mpoBepKa JOMAaIIHUX
pabota 3aJJaHUM MOCPEJICTBOM 3JIEKTPOHHOM MOYTHI

Kaxnplii oOydaromuiics B TeueHHE BCero nepuoja oOydeHus oOecliedeH WHAWBUAYAIbHBIM
HEOTrpaHUYEHHBIM JOCTYIIOM K 3JIGKTPOHHOM HHQOpMalMoOHHO oOpa3zoBatenbHON cpene PITY w3
m000H TOYKHM, B KOTOpOH HMeeTcs JOCTyNn K WH(GOPMAMOHHO-TEIEKOMMYHHUKALIMOHHON CeTH
"UntepHer”, kak Ha Ttepputopuun PITY, Tak u BHe ee. OleKTpoHHass MH(OPMAIIMOHHO-
oOpaszoBarenbHas cpena PITY obecrneunBaeT: gocTyn K y4eOHBIM IJIaHAM, pabOyuM IporpaMmMam
JTUCLUIUIMH (MOJyJieHl), mporpaMMaM MPaKTHK, 3JIEKTPOHHBIM Y4YE€OHBIM M3/1aHUSAM U 3JIEKTPOHHBIM
oOpa3oBaTeNbHBIM pecypcaM, YyKa3aHHbIM B pa0ouux mporpammax JUCHUIUIMH (MOZyJeil),
porpaMMax IpakTHK; (OpMHUpOBaHHE 3JIEKTPOHHOrO MNOPTQOIMO OOydaroulerocs, B TOM YHUCIE
COXpaHEHHe ero paboT M OLEHOK 3a 3TU paboThl. B ciayyae peanusanuu nmporpaMMsl OakajgaBpuara ¢
NPUMEHEHHEM  3JEKTPOHHOTO  OOyueHHs, JUCTAaHLIMOHHBIX  00pa3oBaTENbHBIX  TEXHOJIOTUH
9JeKTpoHHAas HWHGOpPMAIIMOHHO oOpa3zoBatenbHas cpena PITY oGecneumBaer: ¢dukcanuio Xxoma
00pa3oBaTEeNBHOIO MpOIecca, Pe3yIbTaTOB MPOMEKYTOUHOM aTTECTAllMd U Pe3yJbTaTOB OCBOEHUS
MporpaMMsbl OakajaBpHarta; MpoBe/ieHne YUYEOHbBIX 3aHIATHH, MPOLEAYp OLEHKH Pe3yJIbTaTOB 00yUYEeHMUs,
peanu3anus KOTOPBIX MPEIyCMOTPEHAa C MPUMEHEHHEM 3JIEKTPOHHOTO OOydYeHUs, AUCTAHIIMOHHBIX
o0pa30BaTeNbHbIX TEXHOJIOTHI; B3aUMOJIEHCTBUE MEX/y YYaCTHHKAMU 00pa30BaTeIbHOro Mpoliecca,
B TOM YHUCJI€ CUHXPOHHO€ M (WMJIM) aCUHXPOHHOE B3auMOJEHCTBUS mocpeAcTBoM ceTu "MHTepher".
OYHKIMOHUPOBAHUE AIIEKTPOHHOM HMHGOPMAIIMOHHO-00pa30BaTeIbHON cpelbl  o0ecreurnBaeTcs
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COOTBETCTBYIOIIMMU  CPEACTBAMHU  HH(POPMAIIMIOHHO-KOMMYHUKALMOHHBIX ~ TEXHOJIOTUH U
kBaM(uKayeid paOOTHUKOB, €€ WCIONB3YIOIMUX U TOAAepKUBAOMMX. (OYHKIIMOHUPOBAHUE
AJIEKTPOHHOU HH(pOpMaMOHHO-00pa3oBarenbHoi cpeabl PITY cooTBETCTBYeT 3aKOHOAATENbCTBY
Poccutickoit denepanumn.

B nmepuon BpeMEHHOro MPHOCTAHOBIIEHUS TOCEUICHHS] OOYyYaloUIMMHCS TOMEIICHUH U
tepputopuu PI'TY mist opranusamnuu yq4eOHOTO mpoliecca ¢ MPUMEHEHHUEM dJICKTPOHHOTO 00ydeHUs U
JUCTAHIIMOHHBIX ~ O0pa30BaTEIbHBIX TEXHOJOTUH MOTYT OBITh KCIOJNIB30BAHBl  CIEAYIOIINE
00pa3oBaTeNbHbIC TEXHOJIOTHH:

— BUJICO-JICKIINH;

— OHJIAWH-JIEKIIMH B PEKUME PEAIbHOTO BPEMEHH;

— DJIEKTPOHHBIE YYEOHUKH, YUeOHbIe TOCOOUS, HAyYHbIE U3/IaHUS B AJIEKTPOHHOM BUJIE U JIOCTYII
K MHBIM 3JIEKTPOHHBIM 00pa30BaTeIIbHBIM pecypcam;

— CUCTEMBI JIJIs1 SJIIEKTPOHHOI'O0 TECTUPOBAHUS;

— KOHCYJIbTAIIMH C UCIIOJIb30BAHUEM TEJIEKOMMYHHUKAIIMOHHBIX CPE/CTB.

5. OneHka NJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHus!

5.1 Cucrema oneHUBaHUSA

Cucrema OlLeHUBaHUS BBICTPOCHA B COOTBETCTBUHM C yUeOHBIM IUIaHOM, T/ie OmpezeneHbl (Gopmbl
MIPOMEXYTOYHON arTecTanuu (3a4€T/3a4€T C OIEHKOI/IK3aMEH), W CTPYKTYPOU IUCIMILIAHBI, TIE
ompezaeneHbl (OPMBI TEKYIIEro KOHTPOJS.  YKa3bIBaeTcs pacmpeseneHue 0OamioB mo dopMam
TEKYILIEr0 KOHTPOJIS U MPOMEKYTOYHOM aTTeCTallMi, CPOKU OTYETHOCTU. MOKET MPOBOAUTHCS KaK B
TPaJAULIMOHHOMN, TaK ¥ B MHHOBAIMOHHOH (hopMe (3allluTa MPOEKTOB, IEI0Bask UTPa, KEHCHI U T.1.).

Cucmema OUYECHUBAHUA MOoaxHcem Obimb npedcmasﬂeHa KdK 6 mekcmoeod, maK_u_6 mabauyHou

dopue.
Hanpumep:

DopMa KOHTPOJIA Makc. KOJIH4ecTBO 0aJ1710B
3a oauny|Bcero
paborty

Texkymui KOHTPOJIb:

- onpoc 5 6annos 30 6annos

- yuacmue 8 OUCKYCCUU HA ceMUHape 5 bannos 10 6annos

- KoHmponvHas paboma (memot 1-3) 10 b6annos 10 b6annos

- KOHmpoavbHas paboma (memvt 4-5) 10 6annos 10 6annos

aTTeCTaIus — 3a4em ¢ OUeHKOU 40 GammoB

HToro 3a cemectp 100 GamsoB

[TomyuyeHHBIN COBOKYIHBIM pe3yJbTaT KOHBEPTUPYETCS B TPAJULMOHHYIO HIKAy OLEHOK U B
IIKaTy oleHOK EBpomeiickoii cucteMbl nepeHoca u HakoruieHus kpeautoB (European Credit Transfer
System; nanee — ECTS) B COOTBETCTBUU € TaOJIUIICH:

xana

100-6annpHast mkana | TpagunuoHHas mkana ECTS
95 - 100 A
8304 OTJINYHO B

68 — 82 XOpOIIIO 324TEHO C

56 - 67 D

50 _55 YIOBIETBOPUTEIHHO E
20-49 HEYJIOBJICTBOPUTEIHHO HE 324TCHO FX
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10-19

| |F

5.2 KpnTeplm BBICTABJICHHUSA OLCHKH IO TUCHUIIIMHE

Bananl/
HMIxana
ECTS

Ounenka mno
AUCUUILINHE

KpuTepnn OLCHKHU pe3yabTaToB oﬁyqe}mﬂ no JTMCHUIIJINHE

100-83/
AB

OTJINYHO/
3a4TEHO

BricraBisiercs oOyuwaromemycs, €cild OH IIyOOKO M IPOYHO YCBOMII
TEOPETUYECKUI u IIPaKTUYECKUU Marepuall, MOXET
IIPOJEMOHCTPUPOBATh 3TO HA 3aHATUAX U B XOJE IPOMEKYTOUYHOU
aTTECTALIUU.

OOyuaroluiics HCYEpNbIBAIOIIE U JIOTMUECKHM CTPOMHO H3J1araer
y4eOHBIi MaTepuan, YyMEET YBS3bIBaTb TEOPUIO C IPAKTUKOM,
CIPABJISIETCSl C pPEelIeHUEM 3a7ad Npo(ecCHOHaNbHON HanpaBIEHHOCTH
BBICOKOTO YPOBHSI CJIOXXHOCTH, MPAaBHJIBHO OOOCHOBBIBACT MPUHSTHIE
pelIeHus.

CBOOOIHO OpHEHTHUpYeTCS B y4eOHOM ©  TPO(dheCcCUOHATLHOM
JUTEpaType.

OneHka MO AUCHUIUIMHE BBICTABJISIOTCS OOydYarouiemycs C y4&ToMm
pPEe3yJIbTAaTOB TEKYILEW 1 MPOMEKYTOUYHOM aTTECTALIUU.

Komnerenmuu, 3akpeniéHHble 3a AUCHUILTUHONW, CHOPMUPOBAHBI Ha
YPOBHE — «BBICOKHI».

82-68/

Xopomio/
3a4TEHO

BricTaBnsercs oOyuaromiemycs, €Clidi OH 3HaeT TEOPETUYECKUU W
MPAKTUYECKUI MaTepuai, TPAaMOTHO M IO CYIIECTBY HM3JIaraeT €ro Ha
3aHATUSAX U B XOAE MPOMEXKYTOUHOW aTTeCTalMd, HE JOIycKas
CYUIECTBEHHBIX HETOYHOCTEM.

OOyyaromuiicst PaBMWIbHO MPUMEHSET TEOPETUUECKHE MOJIOKEHUS TTPU
pEIICHNH TPAKTHYECKUX 3a1ad MpodecCHOHAILHON HANPaBICHHOCTH
pa3HOTO YPOBHS CIIO)KHOCTH, BIaJeeT HEOOXOAMMBIMU [UJISI STOTO
HaBBIKAMH ¥ TPUEMAMH.

JlocTaToyHO XOpOIIIO OPUEHTHPYETCS B y4eOHOH U npodeccruoHaIbHON
JuTepartype.

OneHka MO AUCHUIUIMHE BBICTABISIOTCS OOydYaromemycss ¢ y4€ToM
pPEe3yJIbTAaTOB TEKYILEH U MPOMEKYTOUYHON aTTECTAIUH.

Komnerenmuu, 3akpennéHHble 3a AUCHUILTUHOW, CHOPMHUPOBAHBI Ha
YPOBHE — «XOPOIINI».

67-50/
D,E

yIOBJICTBO-
purenbHo/
3a4TCHO

BrictaBisiercss oOydarolemycsi, €ciid OH 3HaeT Ha 0a30BOM YpOBHE
TEOPETUYECKUN W MPAKTHYECKUM MaTepuall, JOIYyCKaeT OTAEIbHbIE
OLIMOKHM MPU €ro M3JO0XKEHWU Ha 3aHATHSIX M B XOJle NMPOMEXYTOUHOH
aTTECTALINH.

OOyuaromuiics  UCHBITBIBACT  ONpeAei€HHblE  3aTpyAHEHUs B
IIPUMEHEHNUN TEOPETHUYECKUX MOJIOKEHUN IIPU PEIIECHUH MPAKTHYECKUX
3aja4  Mpo(eCCUOHATLHON HANpPaBJICHHOCTH CTaHJAPTHOTO YPOBHS
CJIO)KHOCTH, BJIaJieeT HEOOXOAUMBIMHM JUIsl 3TOr0 0a30BBIMU HaBBIKAMU U
IpUEMAMH.

JleMOHCTpHUpYeT TOCTaTOYHBIN ypOBEHb 3HAaHUS Y4eOHOU JIMTEpaTypbl
10 TUCLIUIUIMHE.

OueHka MO JAMCHUIUIMHE BBICTABISIOTCS oOOydarouiemycss ¢ y4€ToM
pe3yabTaTOB TEKYILIEH U POMEKYTOYHOU aTTECTALUH.

Komnerennuu, 3akpeni€éHHble 3a AUCHUILUIMHON, chOopMHpOBaHBI Ha
YPOBHE — «JIOCTATOYHBIN».
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Banasl/ | Onenka 1o | Kpurepun oneHkH pe3yibTaToOB 00y4eHHs 10 JMCHUIIIHHE

Ilkana | AUCHUILIMHE

ECTS

49-0/ HEYyIO0BJICT- BricraBnsercs oOydvaromemMycs, €CiIM OH He 3HaeT Ha 0a30BOM ypOBHE

F.FX BOPHUTENBHO/ | TEOPETUUCCKUI M MPAKTUUECKHI MaTepHal, AOMyCKaeT rpyOble OMMOKH
HE 3a4TEHO OpU €ro HU3JIOKEHWM Ha 3aHATUSX MU B  XOJ€ MPOMEKYTOUHOMI

aTTECTALIUU.
OOyyaronuiicss UCIBITHIBAET CEphE3HBIC 3aTPYAHEHUS] B NMPUMEHEHHH
TEOPETUYECKUX TIOJOKEHUN TMpU pEHICHUH NPAaKTHUYECKUX 3ajay

npodeccuoHanbHOM HaIlpaBJIEHHOCTH CTaHJapTHOIO YPOBHS
CIIOXHOCTH, HE BIAJCET HEOOXOMUMBIMH JJIsi ITOTO HABBIKAMU H
MpUEMaAMU.

JemoHcTprupyeT (parMeHTapHbIe 3HAHHS YYEOHOW IJUTEpaTyphl IO
JUCLHUILIINHE.

OneHka 1O JUCHMIUIMHE BBICTABISIOTCS OOyYaromeMycs C Y4EToM
pE3yJIbTaTOB TEKYIIEH U MPOMEXYTOYHOM aTTeCTaluu.

KoMmnereHnuum Ha ypOBHE  «JOCTATOYHBIM», 3aKpEIUIEHHBIE 34
JUMCLUIUIMHOM, He c(hOPMUPOBAHBI.

5.3 OueHouHble cpeacTBa (MaTepHaJibl) /JIsl TEKYIIEro KOHTPOJISI YyCIeBaeMOCTH,
NMPOMEKYTOYHOM aTTecTaluu odyqarommuxcst no qucuuniaune (OIK-4)

B nannOM paszznene npuBOIATCA NPUMEPHI OLICHOYHBIX CPEJICTB B COOTBETCTBUU CO CTPYKTYPOM
JUCLUIUIMHBl U CUCTEMON KOHTpOJIA: BapHaHTBl TECTOB, TEMaTHKa MHCbMEHHBIX PalOT, NMpPUMEPHI
HK3aMEHAIIMOHHBIX OWJIETOB, TUIIOBBIC 3aJa4d, KEUCHl U T.N. OLEHOYHBIMH CPEACTBA JIOJIKHBI OBITh
obecrieyeHbl Bce (POPMBI TEKYIIErO KOHTPOJS M MPOMEXYyTOYHOM arrectauuu. OHM JOJDKHBI OBITh
OpPUEHTUPOBAHBI HE TOJIBKO HA IPOBEPKY CPOPMUPOBAHHOCTH 3HAHUM, HO TAaK)KE€ YMEHUN U BIIaJICHUI.

Hepeqeﬂb TEM JJIsl MOATOTOBKHU K OIIPOCY

Hw

©o

10.

11.

HccnenoBaHre OCHOBHBIX OOBEKTOB U MPUHIIMIIOB aBTOMATH3AIMH B YIIPaBJICHUH.
OnekTpoHHbI oduc. HccnenoBaHue COBpEMEHHBIX HH(POPMALMOHHBIX TEXHOJOTHH,
ucnoabszyemslx B JIOV.

Hcnonp30BaHrne aBTOMAaTU3UPOBAHHBIX HH()OPMALIMOHHBIX CUCTEM B YIIPABICHUH.

AHanu3 HOPMAaTHMBHO-TIPAaBOBBIX aKTOB, PErVIAMEHTUPYIOIIUX IPOLIECCHl BHEAPEHUS U
MCIIOJIb30BaHusl MHPOPMAIMOHHBIX TexHoorui B /IOY.

AHanu3  HOPMAaTHMBHO-METOJMYECKHMX  JOKYMEHTOB, PETJIaMEHTHPYIOIIMX  MPOLECCHI
BHEJJPEHUS U UCMOIb30BaHUS HHPOPMAIIMOHHBIX TexHosorui B JIOY.

HccnenoBanue (popMaToB 3JE€KTPOHHBIX JOKYMEHTOB, HCIONb3yeMbIX B JIOY.
Hcnonp3oBaHne OTKPBHITBIX  (OPMATOB  3JEKTPOHHBIX JIOKYMEHTOB U CBOOOJHOTO
nporpaMMHOro odecrieueHus i pemenus 3agaad JOVY.

Benymue komnanun-pazpaboTUUKH POrpaMMHBIX PO tyKToB 11 JJOY 1 ux pa3paboTku.
O0630p myOaMKanMii 0TEYeCTBEHHBIX aBTOPOB IO BOIPOCAM HCHOJIb30BaHUS COBPEMEHHBIX
nH(pOpMallMOHHBIX TexHonorui B JIOVY.

O0630p myOnukanuii 3apyOeXHBIX aBTOPOB IO BONPOCAM HCIOJIb30BaHUS COBPEMEHHBIX
nH(pOopMalMOHHBIX TexHoJorui B JJOY.

HccnenoBanue MPaKTUKH HCHOJIb30BAHUS COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJOTUH
JIOY 3a py6exom (1o cTpaHam, BEIOpaHHBIM CTYAEHTAMU) U BO3MOKHOCTH NMPUMEHEHHS UX
onslTa B Poccun.

12. be30ymakHast TEXHOJIOTHS TTOATOTOBKH JJOKYMEHTOB.

13. Ilpunanue rOpuIU4ECKON CUIIBI JIEKTPOHHBIM JOKYMEHTAM.

14. Pecypcsl UnTepHet ans cnenuanuctos cheprr JOY.

15. OcHoBHbI€ 3Tanbl pa3BUTUs HHOPMAIIMOHHBIX TexHoorui B JIOVY.



15

16. OcHoBHbIE 3aaauu, cTosmue nepeq ACYJl u myTu ux peuieHus..
17. Ananu3 coBpeMEHHBIX HH()OPMALMOHHBIX TEXHOJIOTUH CO3/1aHUs, XpAaHEHHUS M OOHOBJIICHHUS
JIOKYMEHTOB.

KOHTpOJIbeIe BOIIPOCHI U 3aJaHUHA VI aTTECTAUU 10 HTOraM OCBOCHUSA NUCHUIIJIMHBI

1.Tlonsarue «undopmarus» U «uHPOpMaMOHHbIE TeXHOIOruN» B JIOY.

2.Ha3znauenue, MeCTO, pPOJb OCHOBHBIX HWH(OPMAIIMOHHBIX TEXHOJOTMH, NIPUMEHIEMBIX B
yIpaBJICHUM.

3. I[1oHATHUS «3IEKTPOHHBINA TOKYMEHT» U «3JIEKTPOHHBIN TOKYyMEHTO000POT.

4.3akoHozmarenbHas 0a3a, perIaMEHTHPYIOIAs MpPOLecChl MPUMEHEHUs HH()OPMaIMOHHBIX
texHozoruii B JIOY.

5.HopmaruBHo-nipaBoBasi 06a3a, perjaMeHTUpYIOLIas MPOLECcChl MPUMEHEHUs HH(OPMaIMOHHbBIX
texHozoruii B JIOY.

6. HopmaTtuBHO-MeTOIMUECKAs 0a3a, perinaMeHTHpYoIas IIPOLIECCHI pUMEHEHHUs
nH(pOpMaMOHHBIX TexHoiorui B JJOVY.

7.OCHOBHBIE 3TaIbl U YpOBHU aBTOMaTtu3auuu JJOVY.

8. OcHOBHBIE 00BEKTHI M MPUHIMIIBI aBTOMaTH3anuu JOVY.

9.1lenu u 3apaun aBToMatuzanuu JJOY.

10. OcHoBHBIE WH(OPMALMOHHBIE TEXHOJIOTHHU, HCIIOJIb3YeMbIE B paboTe ¢ MHPOPMALMOHHBIMU
pecypcamMu OpraHu3aluy.

11. OcHoBHBIE (hOpMATHI TEKTPOHHBIX JOKYMEHTOB, Ucojib3yembie B JIOY.

12. ®opmatel XpaHEHHUs JIEKTPOHHBIX JJOKYMEHTOB.

13. OtkperThie popmats D1 1 cBOOOIHOE TIPOrpaMMHOE obectiedenne, ux 3HaueHue s JOVY.

14. OcHoBHBIE 3TaIlbl PA3BUTHUA HHPOPMALMOHHBIX TexHONorui B JJOY.

15. OcHOBHBIE TEXHOJIOTHH, UCIOJIb3YEMBIE ITPH padbOTE C TOKYMEHTAMHU.

16. TexHOJOIMH CO3/1aHUS TOKYMEHTOB.

17. Texnonoruu oundpoBanus 1oKkymeHToB B JJOVY.

18. OpraHu3alMOHHbIE UM TEXHUYECKHE MpOOJeMbl KOHTPOJII MCIOJHEHHS JIOKYMEHTOB.
Bo3moxHOocTH peanu3anui GyHKIHMI KOHTPOJIS B COBPEMEHHBIX HH()OPMALIMOHHBIX CUCTEMAX.

19. TexHONOTMM XpaHEHUSI JOKYMEHTOB.

20. ITousTue 6a3za TaHHBIX, OCHOBHOE Ha3HAYEHHE.

21. Ucnonp3oBaHue 6a3 JaHHBIX B ynpaBieHUU. [Ipumepsi.

22. llonsTne «KopropaThBHasi 0a3za NMAHHBIX» U «KOPIOpAaTHBHAS WH(POPMAIMOHHAS CHCTEMay.
TexHoI0THs «KIMEHT-CEPBEP».

23. TlousTue «rmoss» B 0a3ax JaHHBIX. TUIBI ToJiel. THITBI TaHHBIX, UCITOJIB3YeMbIX B B/1.

24. Vicnonp3oBaHue KIacCUPUKATOPOB U pyOpukaTopoB /st coznanus b/ yaetnoro tuna.

25. Mojenu KoMMyHHKaIui, moanepxuBaembie Lotus Notes.

26. [IpuxiiagHoe nporpaMmMHoe obecrieueHue Juisi aBToMatuznpoBaHHbix cucteM JIOY. TIpumepst
coBpeMeHHBIX AC JIOVY.

27. Pa3paboTku BeAyIMX KOMIAHUN-pa3pabOTYMKOB NPOTpaMMHBIX MpoaykToB it JIOY
(KoMMaHus 1O BEIOOPY CTYACHTA).

28. Kputepun olleHKH U BBIOOpa KOMIIAHUU - pa3paboT4yrKa MPOrpaMMHOro rpoaykra ais JJOVY.

29. CripaBOYHO-TIPABOBBIE CUCTEMBI, UX COCTaB, CTPYKTypa M MPHUHITUITBI TTOCTpoeHus. [Iprumepsr.

30. CpencTBa 1 BU/IbI IOMCKA HH(OPMAITUK B CIIPABOYHO-TIPABOBBIX cucTeMax. [Ipumepsi.

31. UaTepHET-TEXHOIOTHH U MHPOPMAIIMOHHBIE PeCypCHl, Hcmob3yemble B JIOY.

IIpuMepHBbIe TECThI N0 AUCHUILIHHE

CNEIM®UKALIUAS TECTOBBIX 3AJJAHUT
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Homep Bapuanr dopma Mopnya | Kareropn | Bpems bannbl
BOIIpOCa NPaBHJIBHOIO b | BbIIIOJIHCH
0TBeTa (Tema) usi (MUH)
1. 1 1:M 1 B 1 2
2. 3 1:M 1 A 1 2
3. 4 1:M 1 A 1 2
4. 3 1:M 1 B 1 2
5. 2 1:M 1 B 1 2
6. 213 Y 1 C 2 3
7. 3 1:M 1 B 1 2
8. 1 1:M 1 E 3 4
9. 1 1:M 1 C 2 3
10. 1 1:M 1 D 2 3
11. 23 M:M 2 B 1 2
12. 2 1:M 2 A 1 2
13. 1 M:M 2 A 1 2
14. 3 1:M 2 A 1 2
15. 2 1:M 2 A 1 2
16. 123 M:M 2 B 2 3
17. 1 1:M 2 B 1 2
18. 3 1:M 2 B 1 2
19. 123 M:M 2 D 2 3
20. 2 1:M 2 B 1 2
21. 2 1:M 2 B 1 2
22. 1 1:M 2 A 1 2
23. 123 M:M 2 A 1 2
24. 123 M:M 2 A 2 3
25. 1 1:M 3 A 1 2
26. 1 1:M 3 A 1 2
217. 2413 Y 3 C 3 4
28. 34 M:M 3 E 3 4
29. 3 1:M 3 A 1 2
30. 2 1:M 3 B 1 2
31. 1 1:M 3 B 1 2
32. 1 1:M 3 D 2 3
33. 3 1:M 3 B 1 2
34. 2 1:M 3 B 1 2
35. 1 1:M 3 D 3 4
36. 3 1:M 4 D 3 4
37. 124 M:M 4 C 2 3
38. 1234 M:M 4 C 2 3
39. 1 1:M 4 C 2 3
40. 1 1:M 4 A 1 2
60 100
Oobmee Bpems: 60 MuH.

VciioBHBIE 0003HAYECHUS

Ne | ®opma T3 Oo6o3HaueHue

1. | 3akpeITas ¢popma - ¢ BEIOOpOM oHOTO 3aKioueHus | 1:M

2. |3akpeiTas Qopma - C BbIOOPOM HECKOJBKHUX | M:M
3aKII0YeHU (MHOYKECTBEHHBIN BHIOOD)

3. | Ha ynopsnouenue v
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1. COAEP)KAHUME TECTA

VYkaxute HOMep IPaBUIBLHOTO OTBETA
1. IIpu pOEKTUPOBAHUH M ONTMCAHUKM HMH(POPMAIIMOHHON TEXHOJIOTHUH ITUPOKO MPUMEHSFOTCS METOIBI:
1. cucTemHbIi aHANN3, OJIOYHO-MOTYIBHBIN MTOIX0T
2. TEKCTOBOM, YMCJIOBOM, CTATHCTHUYCCKHUI
3. aHKETUPOBAHUS
4. CpaBHUTEJIbHBIN

VYkaxute HOMep MPaBUIbLHOIO OTBETA
2. TexHOJIOTHS IEPECHUIKH IO AIEKTPOHHBIM KOMMYHUKAIIUSAM aJPECHBIX COOOIICHUN C BIIOKEHUSIMU
(haiinos:

1. UatepHet-Tenedonus

2. 3JICKTPOHHBIN TTEUIPKUHT

3. 3JIEKTpOHHAs TTOYTa

4. Bce BapHaHTHI BEPHBI

VYkaxure HoMep NPaBUIbHOTO OTBETA
3. K ycrpoiicTBam BBOsIa HH(POPMAITUK B KOMMYHHUKAITMOHHBIX ITPOI[ECC OTHOCUTCS
1. kaBuarypa
2. MEKPO(OH ¢ TIOJIKIIFOUYSHUEM K aHAJIOTO-IIU(PPOBOMY TIPeoOpa30BaATEITIO
3. KOMIBIOTEPHAS MBIIIb
4. Bce BapHaHTbI BEPHbI

VYKakute HOMep MPaBUIIbLHOIO OTBETA
4. YcrpoiicTBo 11 mepeBojia rpadudeckoil nHpopmanuu B HuppoByo:
1. KonupoBaJIBHBIN anmapar
2. IpuHTEp
3. ckaHep
4. Taunag

VYkaxute HoMep NPaBUIbHOTO OTBETA

5. Beigenenue tekcra u3 rpaduueckoro oopasa J10KyMeHTa
1. ckanupoBaHue
2. pacrio3HaBaHHUE
3. Bepudukanus

PaccraBbTe B Hy’)KHOM NOpsiIKE

6. Dtarsl rpoliecca CKaHUPOBaHUS
1. pacno3HaBaHue
2. CKaHMpOBaHHE
3. Bepudukanus

OrBer:

VYKakuTe HOMep NpaBUIIBHOIO OTBETA

7. IIpoBepka pacro3HaHHOTO TEKCTAa U KOPPEKIIUS OMIHOOK:
1. ckaHupoBaHue
2. pacnio3HaBaHUE
3. Bepudukanus
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VYkaxure HoMep NPaBUIbHOTO OTBETA

8. ®yHKUMOHaANbHbIE XapakTepucTuku COJl JOIKHBI COOTBETCTBOBATH
1. 3agayam 1 ypOBHSAM aBTOMaTHU3aLUU
2. KBaJM(HUKAIMY TIEPCOHANA OPTaHU3AIH
3. GMHAHCOBBIM BO3MOKHOCTSAM OpraHU3aLUH

VKaxuTe HOMep MPaBHIBHOIO OTBETA

9. Haubonee oueBuanblii 3¢ ekt ot BHenpenuss CIJ1 cBs3aH c:
1. 5KOHOMHEH PacXOHBIX MaTEPHAIIOB
2. yCKOpeHHEeM OM3HEeC-TIPOIIeCCOB
3. cokpalleHHeM MepcoHaa

VYkaxure HoMep IPaBUIbHOTO OTBETA
10. TIpsimoit skoHOMHYECKHH 3(PPEKT OT HCIOIB30BaHMUA HMHPOPMALMOHHBIX TexHojoruid B JIOY
IIPECTABISACTCS:

1. B IEHEI)KHOM BBIpaXKEHUU

2. B CHUKEHHUH TPYJ0EMKOCTH 00paboTku uHbopMauu

3. B MIOBBIIICHUH KadecTBA HH(DOpMAITUH

4. B COKpallleHUH IIepcoHaa

VYKaxute HOMEpa BCCX IIPAaBHUIJIbHBIX OTBCTOB
11. ACOYV B cpene Lotus Notes/Domino

1. IEJIO

2. BOCC-Pedepent

3. CompanyMedia

VYKakuTe HoMep NPaBUIIBHOIO OTBETA

12. Ilporpammusiii npoaykt IBM Lotus Notes Ob11 BriepBble BBITYIIEH KOMIaHUEH
1. 1IBM
2. Lotus Development
3. CompanyMedia

VYkaxute HOMep IpaBUIbHOTO OTBETA

13. IIporpammustit npoaykT Lotus Notes Beimyckaetcst
1. ¢ 1989 rona
2.¢ 1995 rona
3.¢ 2000 roma

VYkaxute HoMep NPaBUIbHOTO OTBETA

14. Ha3zBanue nporpammHoro obecrneuenus ceppepa B Lotus Notes
1. Lotus
2. Notes
3. Domino

VYkaxure HoMep NPaBUIbHOTO OTBETA

15. Ha3Banue nporpaMMHOro obecrieueHus KIMeHTckon padouelt ctanimu B Lotus Notes
1. Lotus
2. Notes
3. Domino

YkakuTe HOMepa BceX MPaBUIBHBIX OTBETOB
16. Kimmenrckag yacts Lotus Notes cocrour us
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1. pabouee MecTO MOIB30BATENSA
2. paboyee MecTo pa3paboTYMKa MPUIIOKEHUH
3. pabouee MeCcTO CHCTEMHOTO aIMUHHCTPATOPA

YKaKUTe HOMEP NMPaBUIBHOIO OTBETA
17. OyHKIMSA CHHXPOHU3AIMN MEXKIY AUCTAHIIMOHHO YAAJICHHBIMU 3K3eMIUIsipaMu 0a3 gaHHbIx LOtus
Notes Ha3bIBaeTCst

1. perukanus

2. BepuduKamms

3. MacmTabupyeMocThb

VYKakuTe HOMep MPaBUIIBHOIO OTBETA
18. CoBMecTHOE UCMOIb30BAHNE JOKYMEHTOB Ha JIOKAJIbHBIX CEpBEpax MPU COXPAHEHHUU LEIOCTHOCTU
JOKYMEHTOB B MacluTabax NpeanpusTus:

1. ruOKOCTh M aJaITUBHOCTh

2. OTKPBITOCTH

3. pacnpezieIeHHOE pelakTHPOBaHUE

VYkaxure HoMepa BCeX MPaBUIIbHBIX OTBETOB

19. Jlns noucka nHGpOpMaUU B MHHOPMAIIIOHHO-CIIPABOYHON CHCTEME MOKET OBITh UCTIOIB30BaH:
1. TeMaTHUECKUI TOMCK
2. IOUCK TI0 TOJISIM (aTpuOyTam)
3. MHTEJIEKTYaJIbHBIN TOUCK

VYkaxuTe HOMep MPaBUIBHOTO OTBETA
20. COBOKYIMHOCTh CTPYKTYPUPOBAHHBIX JAHHBIX, XPAHUMBIX B IMAMSATHA BBIYUCIUTCILHON CHCTEMBI U
0TOOpaKAIOIIUX COCTOSTHHE 00BEKTOB M MX B3aMMOCBSI3€H B pacCMaTpUBaeMOW IIPEAMETHOW 00J1acTH
1. mapopmanus
2. 0a3a JaHHBIX
3. cucreMa ympasieHus1 0a30i JaHHBIX

VYkaxute HoMep MPaBUIHLHOTO OTBETA

21. TexHONmoTUs «KJIMEHT-CEPBEP» MPEANONIaracT XpaHeHne U 00pabOTKy JaHHBIX
1. B rmo0ansHOM ceTn
2. Ha cepBepe
3. Ha KOMITbIOTEpE-TI0IB30BaTEINe

VYKkaxxute HOMep IPaBUIBHOIO OTBETA
22. KOMIUIEKC SI3BIKOBBIX M IPOIPaMMHBIX CpPEACTB, IPEJHA3HAYECHHBIA U1 CO3JaHUs, BEACHUS U
COBMECTHOT'O MUCIOJIb30BaHUs b/l MHOrMMU ITOJIB30BATENISIMU HA3bIBAIOT

1. CYBJ

2. cepsepsbl BJ{

3. ctpykTypupoBaHHbie b/[

VYkaxure HoMepa BCeX MPAaBUIIbHBIX OTBETOB
23. Bunst CYB/]
1. nonHo¢pynkunonanbHble CYBJ]
2. cepepsrl b/
3. cpeactBa pazpaboTkH rporpamm padotsl ¢ b/

VYkaxute HoMepa BCeX MPaBUIbHBIX OTBETOB
24. Bunsl 0a3 JaHHBIX
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1. kopnopaTuBHas

2. cereBas

3. pensuroHHas

4. KOHCTPYKLIMOHHAs

VYKakute HOMep MpaBUIIBHOIO OTBETA

25. Cuctema a1ekTpoHHOro gokymeHToobopota "E1 EBOPAT" pazpaborana koMITaHuei:

1. Cognitive Technologies

2. DNeKTpOHHBIC O(UCHBIE CUCTEMBI
3.3UT

4.1C

VYkaxure HoMep IPaBUIbHOTO OTBETA
26. «D1eKTpOHHBIE OPHUCHBIE CUCTEMBD» - pa3pabOTUUK MPOAYKTa
1. AEJIO
2. Jletorpad
3. JokyMeHTyM
4. DIRECTUM

PaccraBbTe B HY’)KHOM MOpSiAKE
27. IlocnenoBarenbHOCTH AciicTBUl 1Tpu BiOope ACIOVY:
1. BBIOOp KOMITAaHUH Pa3pabOTIHKa (TIOCTABIIUKA)
2. ompeJeNieHre 3a7a4 U YPOBHs aBTOMAaTU3allUN
3. Be1Obop ACJIOY
4. n3yuyenue peiaka ACJIOY

Orser:
VYkaxure HoMepa BCeX MPaBUIIbHBIX OTBETOB
28. Ilpu Bb1OOpe koMnanuu-pazpadorunka AC/IOY yuurtsiBator
1. BKCITyaTallMOHHBIE XapaKTEPUCTUKU
2. CTOMMOCTb CUCTEMBI
3. KaapoBbIil cOCTaB KOMITAHUU
4. HaZIe)KHOCTh KOMITAHUU

VYKkaxxute HOMep IPaBUIBHOIO OTBETA

29. Komnanus «MHTep-TpacT» sBigercs pa3paboTUYMKOM IPOAYKTa
1. DIRECTUM
2. BOCC-Pedepent
3. CompanyMedia

VYKkaxxute HOMep IPaBUIBHOIO OTBETA
30. [IpyHLIMO OTKPBITOCTH U MacIITAOUPYEMOCTH CUCTEMBI ITOJIPa3yMEBaeT
1. OTKPBITBINA JOCTYII K CHCTEME
2.  BO3MOXHOCTb  MOJEpPHHM3AIlMM  CHUCTEMbI 0e3  CyIIECTBEHHBIX
OpraHU3aIMOHHBIX 3aTpaT
3. BO3MOXKHOCTH CBOOOIHOM MapIIpyTHU3aLUU JOKYMEHTOB B CHCTEME

VYkaxute HOMep IpaBUIBLHOTO OTBETA
31. Kommnekcnas COJ] oxBaThIBaeT
1. Bce aTanbl ’KU3HEHHOTO 1IMKJIa TOKYMEHTa
2. ollepaTUBHOE U apXHWBHOE XpPaHEHHUE TOKYMEHTOB

9KOHOMHUYCCKUX

n
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3. TEXHOJIOTHIO «KIIUEHT — CEPBEP»

VYkaxute HOMEp NPaBUIBHOTO OTBETA

32. Haubonbmmmii apdext ot BHeapenus COJ] momyyaror
1. XpyITHBIC TIPEANIPHUSTHS C PACIIPEICIICHHON HHPPACTPYKTYPOI
2. MaJble IpeaIpUaTUs
3. ToCyAapCTBEHHBIC TPEAPUITHS

VYkaxute HOMep MPaBUIBHOIO OTBETA

33. [Ipunuun noctpoenust ACJIOVY, no3Bosstomuii 100aBIsATh HOBBbIE PYHKIUU
1. neHTpanuzanuu
2. KOpIOPaTUBHOCTH
3. MOYJIbHBIN

VYkaxure HoMep IPaBUIbHOTO OTBETA

34. Moaynu, oTBE4aoIre 3a JOKYMEHTOO0OPOT, IPUHATO HA3bIBATH MOAYJISIMU
1. nenonpousBoCTBa
2. MapuIpyTHU3aluu
3. apxuBanuu

VYkaxure HoMep NPaBUIbHOTO OTBETA

35. Ans ynaneHHOH paboOThl B CHCTEME JIEKTPOHHOTO JOKYMEHTOO00POTa MOTYT IPUMEHSTHCS:
1. MoOWIIbHBIC TEICHOHBI
2. cTanMoHapHbIe Tene(oHBI
3. MyJIBTHMEINATIPOCKTOPHI

VYkaxure HoMep NPaBUIbHOTO OTBETA

36. [l obGecriedeHns 3alIMThl CUCTEMHOM HH(POPMALIUU MOTYT HCIIOJIB30BATHCS
1. mporpaMMHbIe CIOCOOBI
2. anmapaTrHble U IPOrpaMMHBIE CITOCOOBI
3. anmapatHble, IPOrpaMMHbBIE U OPTaHU3aLMOHHBIE CIIOCOOBI

VYkakuTe HoMepa BceX MPaBUIBHBIX OTBETOB
37. K uncny yrpo3 asisi CHCTEMBI SJIEKTPOHHOTO IOKYMEHTO000pOTa OTHOCST
1. yrpo3a 11enocTHOCTH
2. yrpo3a KOHQUIEHITUATHbHOCTH
3. yrpo3a uH(pOpMHPOBAHHOCTHU
4. yrpo3a paboTOCIOCOOHOCTH

VYkakute HoMepa BceX NMPaBUIbHBIX OTBETOB

38. K uncny cnoco0oB 3anuTsl HHGOPMAIIUK OTHOCST
1. pasrpanndeHue npas JTOCTyIA
2. mudpoBanue
3. IPOTOKOJIMPOBAHUE AEHCTBUI MOJIb30BATENECH
4. aneKTpoHHAas MOAMNCH

VYkaxute HoOMep NpaBUIbLHOTO OTBETA

39. OCHOBHOM MPUHIIMI JIEKTPOHHOMN MOANMCH OCHOBAH HA TEXHOJIOTUH
1. mmdpoBaHus ¢ «aCCUMETPUYHBIMY» KITIOYOM
2. mu(poBaHUs C KOTKPBITHIMY KITOUYOM
3. pasrpaHu4eHus Ipas A0CTyNa
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VYkakuTe HOMep NMPaBUIBHOTO OTBETA
40. Cucrema kpunTorpadpu4eckoro odecrnedeHus

1.

2.
3.
4.

«Kapmay
«Koncynbrant+»
«"apant»
«Access»

6. YueOHo-MeToqUYeCKOEe U HHPOPMALIMOHHOE 00ecTiedeHHe TUCITUTITHHBI

6.1 CnMcoOK HCTOYHHMKOB U JIUTEPATYPHI

[Ipu pa3zpaboTke cCHHCKa HWCTOYHUKOB M JIUTEPAaTyphl OBUTM ydTE€HBl TpeOOBaHHA

06p330BaTeJ'IBHI>IX CTaHAApPTOB I10 KHHAT000€CIIEYESHHOCTH.

OcHoBHasi JiuTepaTypa

1. Jlapun Muxaun BacunseBud. MHpopmannoHHoe obecrieueHue YIpaBieHHS :
yueOHoe nmocooue / M. B. Jlapun ; [M-Bo oOpa3oBanus u Hayku Poc. @enepanun, Dexaep.
roc. O10/KeTHOEe 00pa3oBaT. yupexaeHue BbICHI. oOpa3oBanus "Poc. roc. ryMaHUTapHBIN
yH-T"]. - Mocksa: PI'TY, 2018. — 278 c.

2. Kynses, H.H.ndopmannoHHple TEXHOJOTMM B  JOKYMEHTAIHOHHOM
oOecrieueHnn yMpaBjieHHUs U apXUBHOM jene : yuyeOHuk s By3oB / H.H. Kynses, T.B.
Kongpamosa, E.B. TepentbeBa, A.I'. ®abpuunoB ; mox obm. pem.a.ro.H., mpod. H.H.
KynsieBa. - M.: Jloroc, 2017. - 408 c. - (HoBas cryaeHueckas 6ubauoreka) - ISBN 978-5-
98704-786-6. - Pexxum mocryma: http://znanium.com/catalog/product/1015021

3. AransioB Bukrop IlerpoBuu. ba3el nannpix : YueOHuk: B 2 kHumrax. - 1. -
Mocksa ; Mocksa : U3narensckuii Jlom "OOPYM" : OOO "HayuHo-u31aT€NbCKUN LIEHTP
NHOPA-M", 2018. - 271 C. - ISBN 9785819907139.
http://znanium.com/go.php?id=929256.

4. EpnokumoBa Jlroammia MuxaiiaoBHa. OJEKTPOHHBIH JOKYMEHTOOOOPOT U
oOecrieueHre 0€30MacCHOCTH CTaHIAPTHRIME cpencTBaMu windows : YdyebHoe mocobue. - 1.
- MockBa ; Mocksa : OO0 "KYPC" : OOO "Hayuno-uzgarensckuii uentp UHOPA-M",
2018. - 296 c. - ISBN 9785906923240.
http://znanium.com/go.php?id=939786

5. HudopMmaimoHHbIe TEXHOJIOTHH yrpaBieHus : yueOnuk / b.B. UepHuukos. — 2-¢
u3., nepepad. u gom. — M. : Ul «®OPYM» : UHOPA-M, 2017. — 368 c. — (Briciee
obpasoBanue). - Pexxum nocryna: http://znanium.com/catalog/product/545268

6. OCHOBBI TOCTPOCHMSI ABTOMATU3HPOBAHHBIX HH(DOPMAIMOHHBIX CHUCTEM:
VueoOnuk / B.A. I'Bo3nesa, U.1O. JlaBpenthea. - M.: U1 ®OPYM: HUL] Uudpa-M, 2013.
- 320 c.: mn.; 60x90 1/16. - (ITpodeccuonanproe odpazosanue). (nepemier) ISBN 978-5-
8199-0315-5 - Pexxum mocryma: http://znanium.com/catalog/product/392285

7. Kucenes, I. M. UHdopMaIimoHHbIE TEXHOJIOTMH B SKOHOMHKE W YIPaBICHUU
(> dextuBHas padora B MS Office 2007) [DnekTponHsbIil pecypc] : YueOnoe mocodue / I
M. Kucenes, P. B. boukoBa, B. 1. Cadonos. - M.: N3xarenbcko-Topropasi Kopnopanus
"NamkxoB u K°', 2013. - 272 c. - ISBN 978-5-394-01755-1. - Pexum pocryna:
http://znanium.com/catalog/product/415083

JdonmosHuTeIbHAS JIUTEPATYpPa

1. Pa3paboTka METOIWKH TOATOTOBKH OpPTaHM3allMM K BHEIPEHHUIO CHUCTEMBI
AJIEKTPOHHOTO JOKyMeHTooOopoTa [MuaTepHeT-xkypHan "Haykosenenme", Brm. 1, 2014,
ctp. -] - Pexxum nmocryma: http://znanium.com/catalog/product/477586

2. DIIEKTPOHHBIN TOKYMEHTOO0OpOT M obecrieueHne 0e30MacHOCTH CTaHIaPTHBIMH
cpeacrBamu Windows : yuebnoe mocobue / JIL.M. EBgokumona, B.B. KopsOkun, A.H.


http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
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[Teuekun, O.I'. HIBeukoBa. - M.: KYPC, 2019. - 296 c. - Pexum pgocryma:
http://znanium.com/catalog/product/1001864

3. DJEeKTpOHHOE MPABHTEIBCTBO. DJIEKTPOHHBIA JOKYMEHTOOOOPOT. TepMHUHBI |
omnpezaenenus : yued. mocodue / C.10. Kadamos. — M. : UHOPA-M, 2017. — 320 c. —

(Bricuree oOpa3oBaHue: bakanaBpwuar). - Pexum JOCTyTIa:
http://znanium.com/catalog/product/809828

4. 3amwuta KOH(HICHIIHATHHOM UHpOpMALIUU npu JIEKTPOHHOM
nokymentoobopore/Munnal.B., MuannO.B. - HoBocubupck : HI'TVY, 2011. - 20 c.: ISBN
978-5-7782-1829-1 - Tekcr : AJIEKTPOHHBIN. - URL.:

http://znanium.com/catalog/product/546492

5. Ienenun, I'. W. JlokyMeHTanus 1 JOKYMEHTOOOOPOT BHEIIHETOPTOBBIX CIEIOK
Ha BHYTPCHHEM BOJHOM M CMEXHBIX BHUJax TpaHcnopra : cupaBouynuk / I'. Y. Hlenenun, I1.
K. Kpxxemunckuii. - M. : Anpraup MI'ABT, 2010. - 138 c. - Tekcr : anekrponHnbiid. - URL:
http://znanium.com/catalog/product/1026173 - Tekctr : osnekrponnsidi. - URL:
http://znanium.com/catalog/product/1026173

6. MudopmManmoHHBIE TEXHOJIOTMU W CHUCTeMbl: YueOHoe mocobue /[ E.JL
denporoBa. - M.: UJI ®OPYM: HUIL[ UHDPA-M, 2014. - 352 c.: ur.; 60x90 1/16. -
(Beicmee oOpaszoBanwme). (mepermier) ISBN 978-5-8199-0376-6 - Pexum mocryma:
http://znanium.com/catalog/product/429113

7. WNHdopmaruka, aBTOMATH3MPOBAHHBIC WH(POPMAIMOHHBIE TEXHOJIOTUU H
cucrembl: Yueonuk / I'Bozaea B.A. - M.:1J]I ®OPYM, HUILl UHDPA-M, 2015. - 544 c.:
60x90 1/16. - (IIpodeccuonanshuoe obOpasoBanue) ISBN 978-5-8199-0449-7 - Pexum
nocryma: http://znanium.com/catalog/product/492670

8. Mudopmaruka, aBTOMATH3MPOBAHHBIC HWH(POPMAIMOHHBIE TEXHOJIOTUU W
cuctemsl : yueOHuk / B.A. I'Bo3nesa. — M. : U]] «®OPYM» : UHD®PA-M, 2019. — 542 c.
— (Cpennee npodeccnoHabHOE obOpasoBaHue). - Pexxum JIOCTYTIA:
http://znanium.com/catalog/product/999615

9. IlpoextnpoBanue U peanm3auuss ©0a3 npanHeix B CYBJ MySQL ¢
ucnonp3oBanneM MySQL  Workbench. Metoasl u  cpencTtBa  IPOSKTHPOBAHHUS
WHOOPMAIMOHHBIX ~ CHUCTEM W TeXHoJoruil.  MHCTpyMeHTalbHBIE  CpEICTBa
uH(opMaHOHHBIX cucTeM | yueOHoe mocobue / C.A. Maptummn, B.JI. Cumonos, M.B.
Xpamuenko. — Mocksa @ U] «®OPYM» : UHOPA-M, 2020. — 160 c. — (Cpennee
npodeccuonansHoe  oOpa3oBanue). -  Tekcr  :  amekTpoHHed. -  URL:
http://znanium.com/catalog/product/1065833

6.2 IlepeueHnb pecypcoB HHGOPMALNHOHHO-TETEKOMMYHUKANMOHHOU ceTn «AHTepHET».

1. Bcepoccuilckuii Hay4HO-MCCIIEIOBATEIbKUI WHCTUTYT JOKYMEHTOBEACHHUS U APXUBHOIO
nena (BHUUIAA) [Onextponnsiii pecypc] /BHUUJA - Dnextpon, aan.- M., [2001].— Pexum
noctyma: Www.vniidad.ru, cBo6oHbIiH. — 3ari. ¢ 3KpaHa.

2. Koncantunroas rpynna «Tepmuka». [HopmaTuBHO-paBoBass ©0a3a JaHHBIX 11O
JIEIOTIPOU3BO/JICTBY, JOKYMEHTOOOOPOTY M apXWBHOMY Jeny| [DnekTpoHHbIi pecypc] / « Tepmukay -

OnektpoH, mpaH.- M., [200-]— Pexum pgocryma: http://www.termika.ru/Catalog/catalog.html,
CBOOOJTHBIN. — 3ari. ¢ sKpaHa.
3. Docflow. Bce o Mupe 3JeKTpOHHOTO JOKymeHTooOopoTa. [[lopram mocBsineH

JNIEKTPOHHOMY JTOKYMEHTOOOOPOTY M CMEXHbIM oTpacisiM. OH TPU3BaH MPEIOCTABUTh YUTATEISAM
CaMyo TOJIHYI0, CTPYKTYPUPOBAHHYIO U MOJIE3HYI0 HHPOPMAIIHIO O PBIHKE, TEXHOJIOTHUSX, PELICHUSIX,
KOMITAHUSAX W JIUIAX]. [OnexTponHblii pecypc] - OnektpoH, man.- M.,— www.docflow.ru,
CBOOOJHBIN. — 3ari. ¢ sKpaHa.

4. DOC-Online. He3aBucumblii TOpTajg O CHCTEMax OJJIEKTPOHHOTO JIOKYMEHTOOOOpPOTA.
www.doc-online.ru

5. Odunmanehseiii caiit 1C: [peanpustue 8. - [DnexktponHsiii pecypce] - https://v8.1c.rul.



http://znanium.com/catalog/product/1001864
http://znanium.com/catalog/product/809828
http://znanium.com/catalog/product/1026173
http://znanium.com/catalog/product/492670
http://znanium.com/catalog/product/999615
http://www.doc-online.ru/
https://v8.1c.ru/
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6. OdurnmanbHbIi caT «DJIEKTPOHHBIE O(PHUCHBIE CHCTEMBD» - [DJIEKTPOHHBIA pecypc] -
https://www.eos.ru/.

7. Odumumanpaerid  caiit kommanuu «UHTEep-Tpact» - [DnekTpoHHBIH pecypc] -
https://www.intertrust.ru/.

8. OdwunmansHeiii caiit komnanuu «Cognitive Technologies» - [DaekTpoHHBIH pecypc] -
https://www.cognitive.ru/

6.3 IIpodeccuonanbHbIE 0a3bI JAHHBIX U HHGOPMANMOHHO-CIIPABOYHbIE CHCTEMbI
Hoctym k mpodeccruoHanbHbIM 6a3aM naHHBIX: https://liber.rsuh.ru/ru/bases
WudopmanroHHbIe CIIPaBOYHBIE CUCTEMBI:

1. Koncynpranr [lmtoc
2. Tapanr

Ne | HaumenoBauue

n/m
1 MexnyHapoanbie pedepatuBHble HaykoMmeTpuueckue bJI, mocTymHbie B pamKax
HALMOHAJILHOM Ioanucky B 2022 1.
WebofScience
Scopus

2 [Ipodeccrnonansupie monHotekcToBbie b/, MOCTymHBIE B paMKax HAIlMOHAIBHOMN
roanucky B 2022 r.

KypuansiCambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypuanst Taylor and Francis
3 [TpodeccronanbHble MONMHOTEKCTOBBIE b1
JSTOR
W3nanust o oOLIECTBEHHBIM U TYMaHUTAPHBIM HAayKam
DnexTponHas 6ubnmoreka Grebennikon.ru
4 KomMmbroTepHbIe ClIpaBOYHBIE TIPABOBBIE CUCTEMBI
Koncynsrant Ilroc,
I"apanT

7. MaTepuajibHO-TeXHHYECKOe ofecreyeHue JUCHUILIHHBI

B pasnene ykazanbl HeoOXxonumoe s 00y4eHUs JUIEH3MOHHOE MporpaMMHOe oOecriedeHne
(M3 peKOMEHJJOBaHHOTO CIHCKa), 00OPYAOBaHUE, JTEMOHCTPALUOHHBIC MPHOOPHI, MYJIbTHMEIUHHBIC
cpeacTBa, yueOHbIE (QHUIbMBI, TpEHaXephbl, TPEOOBAHUS K ayJUTOPHSIM — KOMIIBIOTEPHBIE KJIACCHI,
aKaJeMHYECKHE UM CTIeUaibHO 000pyA0BaHHbIE ay IUTOPUH U JTAOOPATOPUH, HAJTUUUE JOCKU U T.1.

Jns  ofecriedeHuss  AUCHUIUIMHBI  HCIONB3YyeTCs — MaTepHajbHO-TEXHUUYecKas  0aza
00pa30BaTEeNbHOr0 YUpEKICHHs: ydueOHble ayAUTOPHUM, OCHAIIEHHBIE KOMIBIOTEPOM U MPOEKTOPOM
JUIsL IEMOHCTPALUU YYEOHBIX MAaTepHAIIOB.

Jlns mpoBesieHust ay TMTOPHBIX 3aHATUN HEOOXOAMM CTaHAAPTHBIA HAOOP CIeUATN3UPOBAHHOMN
yuebHoil mebenmu M ydeOHOro oOOpynOBaHMSA, B TOM YHCJE ayAUTOpHas Jocka (C MarHUTHOMN
MTOBEPXHOCTHIO U HAOOPOM MPHUCTIOCOOTEHHUM ISl KPETJIeHHsI IEMOHCTPAIIMOHHBIX MaTepraioB), 3KpaH
(Ha mTatMBe WM HaBecHOM). [l mpoBeneHMs NPAKTHMUECKHUX 3aHATHI, a TakXke OpraHu3alnuu
CaMOCTOSITENIbHOM paboOThl CTYJIEHTOB HEOOXOJMM KOMIBIOTEPHBIM Kiacc ¢ pabOYUMHU MECTaMu,


https://www.eos.ru/
https://www.intertrust.ru/
https://ru.wikipedia.org/wiki/Cognitive_Technologies
https://www.cognitive.ru/
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oOecneunBaromuMu Bbixos B MuTepueTr. Kpome Toro, /115t ”HGOPMaIMOHHO-PECYpCHOT0 00ecreueHus
MPAKTUYECKHUX 3aHATUH HEOOXOAMM JIOCTYI K CKaHEPY, KOMMMPOBAIILHOMY ammapary v MpUHTEpPY.

Peanuzanus yuyeOHON mporpaMMmbl JTOJKHA OOECHEUMBATHCSA JOCTYIOM KaXJIOTO CTYAEHTa K
MH(GOPMALIMOHHBIM PECypcaM — YHHUBEPCUTETCKOMY OHOIMOTeYHOMY (DOHIYy M CETEBBIM pecypcam
Wurtepuer. [{ns ucnonszoBanus MKT B yueOHOM mpoliecce HEOOXOAMMO HAIMYHUE MPOTrPaAaMMHOTO
oOecrieyeHrsi, TMO3BOJSIONIETO  OCYIIECTBIATH IMOMCK HWHpopmauuu B cetw HHTepHer,
CUCTeMAaTH3allhio, aHAIM3 M Mpe3eHTalui HHpopManuu, 3KCHopT HHpopMmanuu Ha UHUPPOBBIE
HOCHTEIH.

s obecrieueHuss y4eOHOro mporecca HCHojib3yercs JauneHsnonnoe I[10  Microsoft
(oneparmonnas cuctema WindowsXP Professional Bepcus 2002 ServicePack 3, Word, PowerPoint).

CocTtaB nmporpaMMHOT0 00€CTICUCHHUS
1. Windows
2. Microsoft Office

8. Obecneuenne 00pa3oBaTeJLHOIO Mpolecca AJisl JHI ¢ OrPAHUYEHHBIMH BO3MOKHOCTAMH
310POBbSI H HHBAJIWI0B

B xozme peamuzauuy JUCHUIUIMHBL HCIIOJB3YIOTCS CIEAYIOLIUE JIONOJHUTEIBHBIE METO/bI
0o0y4yeHMsl, TEKYLIero KOHTPOJS YCHEBAEMOCTH M INPOMEXKYTOYHOW aTTecTaluu oO0ydaroluxcs B
3aBHCUMOCTH OT UX WHIMBHIYaJTbHBIX 0COOCHHOCTEH:

e UIsl CIIENIBIX U CHA0OBUIALIMX: JIEKIMU O(QOPMISIOTCS B BUJAE 3JIEKTPOHHOI'O JOKYMEHTA,
JOCTYITHOTO C TIOMOLIbIO KOMIIBIOTEpA CO CIELUAIN3UPOBAHHBIM MPOrPaMMHBIM O0€CIIeUEeHUEM;
MUCHMEHHBIC 33/IaHUSl BBIMONHAIOTCA Ha KOMITBIOTEPE CO CHENHATM3HPOBAHHBIM IPOTPAMMHBIM
obecriedyeHneM WIM MOTYT OBbITh 3aMEHEHbl YCTHBIM OTBETOM; OOECIEUMBAETCS WHIMBHIYaIbHOE
paBHOMepHOe ocBenieHue He MeHee 300 JroKC; Il BBIMOJTHEHHUS 3aJaHusl MPU HEOOXOIUMOCTH
IIPEJOCTABIIAETCS YBEIMUYMBAIOLIEE YCTPOWCTBO; BO3MOXKHO TaKXKe MCIOJIb30BaHUE COOCTBEHHBIX
YBEIIMYUBAIONINX YCTPOUCTB; MUCHMEHHBIC 3aJaHHUsI O()OPMIIIOTCS YBEIIMICHHBIM MIPU(TOM; dK3aMeH
1 3a4€T MPOBOAATCS B YCTHON (pOpMe MIIM BBITOJIHAIOTCS B MMCbMEHHOM (hopMe Ha KoMIbIOTepe.

® Ui TIIyXUX M CJIAOOCHBILIAIIUX: JIGKIUU OQOPMIISIOTCS B BHJE AJIEKTPOHHOI'O JOKYMEHTA,
a00  MpeaocTaBiseTcss  3BYKOYCHJIMBAIOIIAS — ammapaTypa HMHAMBUAYAJIbHOTO  MOJb30BaHHUS;
MIMCbMEHHBIE 3aJJaHUSl BBINOJIHSIOTCS HAa KOMIIBIOTEPE B INMHUCHMEHHOH (opme; 3K3aMeH M 3auér
MIPOBOJIATCS B MUCBMEHHOM (hopMe Ha KOMIIbIOTEPE; BO3MOKHO MTPOBEACHUE B (POpPME TECTUPOBAHMSL.

® /Ul JIMIl C HapyIIEHUSIMHU OIMOPHO-JBUTATENBHOIO ammapara: JIEKIUU Oo(GOopMIISIIOTCS B BHJIE
ANEKTPOHHOTO JOKYMEHTa, JOCTYMHOIO C IIOMOIIbI0 KOMIBIOTEPA CO CHEIHAIN3HPOBAHHBIM
IPOrpaMMHBIM ~ OOecrieYeHUeM; IHChbMEHHbIC 3a/laHUsl  BBINOJHSIOTCS Ha KOMIBIOTEpE CO
CHeIHaTIN3UPOBAaHHBIM NPOTPAMMHBIM 00€CIIeYeHUEM; 3K3aMeH U 3a4€T MPOBOASTCS B YCTHOM (hopme
WM BBITIOJIHAIOTCS B MUCBMEHHOM (popMe Ha KoMIbroTepe.

[Ipn HEOOXOIMMOCTH MpEeTyCMaTPUBAETCS YBEIMUEHNE BPEMEHH IS [TOJITOTOBKH OTBETA.

IIponienypa mpoBeaeHHs MPOMEKYTOUYHON aTTecTaluM Uil OOy4yaroIMXCs yCTaHaBIMBAaeTCs C
y4€TOM MX MHJMBUIYaJbHBIX MCUX0(U3NUECKHX ocoOeHHOCcTel. [IpoMexxyTouHas arTectalus MOXKET
MIPOBOAMTHCS B HECKOJBKO 3TAIIOB.

[Ipn npoBeaeHMHM MpoUEAYphl OLIEHUBAHUS pPE3ylIbTaTOB OOy4YEHMs] MpeaycMaTpuBaeTcCs
MCMOJIb30BaHNE TEXHUYECKHX CPEICTB, HEOOXOIMMBIX B CBSI3U C MHIWBUIAYAJIbHBIMA OCOOEHHOCTSIMHU
oOyyaromuxcsi. OTH CpeACTBA MOTYT OBbITh TPEAOCTaBICHbBl YHUBEPCUTETOM, WJIH MOTYT
HCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUYECKUE CPEICTBA.

[IpoBenenue mpoueaypbl OLEHUBAHUS PE3YIbTaTOB OOyYEHMsI JOIMYCKAeTCs C MCIOIb30BAaHUEM
JMCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

ObecneunBaeTcsi 10CTynl K HMHGOPMAMOHHBIM U OuOIMOrpaduueckuM pecypcaM B CETH
WuTepHer [uist Kaxxoro odydaromnierocss B popMax, aJanTUPOBAHHBIX K OTPAHUYEHUSAM UX 3/10POBbS U
BOCTIPHUSTHS HHPOPMALIH:
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o UIsi CIIETIBIX W CHA0OBUIANIMX: B TEYATHOW ¢opMe yBEIUYEHHBIM MIpUPTOM, B Qopme
3JIEKTPOHHOTO JIOKyMEHTa, B (hopMme aynnodaiina.

® JIUIsl TIIyXUX U CJIA0OCIBIIIAIIUX: B Ie4aTHOU opme, B GopMe HIIEKTPOHHOTO JOKYMEHTA.

® 1151 00YYAIOLINXCSl C HAPYIICHUSIMU OMOPHO-/IBUTATEIbHOTO amnmapara: B IeyaTHoil gpopme, B
(dhopme 3EeKTPOHHOTO JOKYMEHTa, B popMme aynnodaiina.

VY4eOHblE ayTUTOPUM A BCEX BHUJOB KOHTAKTHOM M CaMOCTOATENBbHOM paboThl, Hay4Has
OuOnaMoTeka W HHBIC MOMEIHICHUS Ui OOYy4YEeHHsS OCHAIEHBI CHEIHAIbHBIM 00O0pYJOBaHHEM U
y4eOHBIMH MECTaMU C TEXHUYECKUMU CPEACTBAMHU O0YUCHUS:

® JUIsl CJICTIBIX M CIa0OBHISAIIMX: YCTPOHCTBOM JJIsi CKAHMPOBAHUS M YTEHHs ¢ Kamepoil SARA
CE; nmucrimeem bpaiinsa PAC Mate 20; npuntepom bpaiinsg EmBraille ViewPlus;

o UIsl TIYXUX U cla0OCIHBIIIANINX: aBTOMAaTHU3UPOBAHHBIM pPa0OYUM MECTOM Ui JIIOJEH C
HapyIIEHHEM CIIyXa U c1a0O0CTBIIIANINX; aKyCTUIECKUN YCHUIIUTEINb U KOJIOHKH;

e i1 OOy4arOMMXCS C HApyIICHUSIMHU OIOPHO-ABUTATEILHOTO ammnapaTa: IepeIBUKHBIMH,
perynupyeMbiMu spronomudeckumu napramMu CH-1; KOMIOBIOTEPHON TEXHUKOH €O CHEHalbHBIM
IPOTPaMMHBIM 00ECTICYCHHEM.

9. MeToauuecKkue MaTepuaJibl

9.1 IlnaHbl NPAKTHYECKUX 3aHATHH

Tewma 2. Ucropus aBromatuzanuu JJOVY (2 gaca)
3anaHus:
1. Tlomp3ysicb HMCTOYHHMKAMH VIHTEpHET HcCCIeNnoBaTh ATambl Pa3BUTHS HH(YOPMAIIMOHHBIX
TexHosioruit (aBromaru3zanuu) B chepe 0OY.
Cnucok UCTOYHUKOB:

1. Jlapun Muxaun BacuiseBud. MHbopmannoHHoe obecrieueHue YIpaBiIeHUS :
yueOHoe nmocooue / M. B. Jlapun ; [M-Bo oOpa3oBanus u Hayku Poc. @enepanun, Dexaep.
roc. Or/pKeTHOEe 00pa3oBaT. yupexaeHue BeIcHl. oOpa3zoBanus "Poc. roc. ryMaHUTapHBINA
yH-T"]. - Mocksa: PI'TY, 2018. — 278 c.

2. Kynses, H.H.ndopmannoHHple TEXHOJOTMH B  JOKYMEHTAI[HOHHOM
obecreyeHnn YIpaBlIeHUs. U apXMBHOM feine : ydeOHuk ans By3oB / H.H. Kynses, T.B.
Konnpamosa, E.B. TepentseBa, A.I'. ®abpuunoB ; mox ob6mi. pexa.n.ro.H., mpod. H.H.
Kynsesa. - M.: Jloroc, 2017. - 408 c. - (HoBas crynenudeckas 6ubanoreka) - ISBN 978-5-
98704-786-6. - Pexxum jocryma: http://znanium.com/catalog/product/1015021

3. AransioB Buktop IlerpoBud. basbl gansbix : YyeOnuk: B 2 knurax. - 1. -
Mocksa ; Mocksa : Uznatensckuii Jlom "OOPYM" : OOO "HayuHo-u31aTeNbCKUN LIEHTP
NHOPA-M", 2018. - 271 c. - ISBN 9785819907139.
http://znanium.com/go.php?id=929256.

4. EBpnoxkumoBa Jlrogmuna MuxaitnoBHa. DNEKTPOHHBIA JIOKyMEHTOOOOPOT U
obecrieueHre 0€30MaCHOCTH CTaHIAPTHRIME cpencTBaMu windows : YdyebHoe mocodwue. - 1.
- Mocksa ; Mocksa : OOO "KYPC" : OOO "Hayuno-uzgarenbckuii uentp MHOPA-M",
2018. - 296 c. - ISBN 9785906923240.
http://znanium.com/go.php?id=939786

5. HudopmarmoHHbIe TEXHOJIOTHH yripaBieHus : yueOnuk / b.B. Uepuukos. — 2-¢
u3., nepepad. u gom. — M. : Ul «DOPYM» : UHOPA-M, 2017. — 368 c. — (Bricmiee
obpasoBanmue). - Pexxum mocrymna: http://znanium.com/catalog/product/545268

CNews.ru — u3ganue o BEICOKHX TEXHOJOTHAX. [ DNEKTpOHHBII pecypc] -http://www.cnews.ru/

Docflow. Bce 0 Mupe 371€KTpOHHOTO JOKyMEeHTO0O0opoTa. [[TopTan mocBsIneH 3JIeKTPOHHOMY
JTOKYMEHTOO0OPOTY U CMEXHBIM oTpacisiM. OH NMpU3BaH MPEJOCTaBUTh YUTATEISIM CaMyl0 MOJHYIO,
CTPYKTYPUPOBAHHYIO U TOJE3HYI0 MH(POPMAIUIO O PBIHKE, TEXHOJIOTHSIX, PEUICHHUSIX, KOMIaHUSIX U
munax].  [DneKTpoHHBIN pecypc] - DnekTpoH, aaH.- M.,— www.docflow.ru, ceobonnsiit. — 3ari. ¢
JKpaHa.
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4. DOC-Online. He3aBucuMmblii TOpTag O CHCTEMax OAIIEKTPOHHOIO JIOKYMEHTOOOOpPOTA.
www.doc-online.ru

Tema 3. TpeOoBaHHMs HOPMATUBHO-TIPABOBBIX U  HOPMATHBHO-METOAMYECKUX JIOKYMEHTOB,
perIaMeHTHPYIOIIUX MUCIOJIb30BaHUE HH(POPMAITMOHHBIX TexXHoJorui B JIOY (4 yaca)
3anaHus:

2. llonw3ysice wuctoyHuMKamMu VHTEpHET U3Y4YHTh COCTaB U  COJIEP)KaHHE OCHOBHBIX
HOPMAaTHUBHO-TIPABOBBIX U HOPMATUBHO-METOJUYECKUX JOKYMEHTOB, PErVIAMEHTUPYIOIIUX
UCroJib30BaHne WHGOpMaMoHHbIX TexHojoruil B JJOY (B COOTBETCTBHH CO CIHCKOM,
MPEAJIOKEHHBIM MPETOJaBATEIEM ).

Crucok UCTOYHHUKOB:

0a3bl JaHHBIX, NH()OPMAIIMOHHO-CITPABOYHBIC U IIOMCKOBBIC CHCTEMBI
- «Koncynbrant [Lnroc»

- «["apanT»

- «Konexc»

Tema 4. OcHoBHBIE OOBEKTHI M MPHHLIUIBI aBToMaTu3anuu JIOY u opraHuzanuu 31€KTPOHHOTO
JTIOKyMEHT0000poTa (2 yaca)
3amaHus:

1. Omnpenenuth 00BEKTHI U NPUHLMIIBI aBTOMaTu3auuu J10Y

2. Ilepeuucnutb OCHOBHBIE TPEOOBAHUS K OpraHU3aIMH SJIEKTPOHHOTO IOKYyMEHTO000pOTa
CnucoK UCTOYHUKOB:

1. Jlapun Muxaun BacuibseBuu. MHpopmanmonHoe obecrieueHue yIrpaBieHUS :
yueoHoe ocooue / M. B. Jlapun ; [M-Bo oOpa3zoBanus u Hayku Poc. @eneparnuu, Denep.
roc. 0ro/pkeTHOe 00pa3oBatT. yupekIeHue BbIcIl. oOpazoBanus "Poc. roc. ryMaHuTapHBIN
yH-T"]. - Mocksa: PITY, 2018. — 278 c.

2. Kynse, H.H. Undopmanmonnpie  TEXHOJOTMM B  JOKYMEHTAI[MOHHOM
o0ecriedeHnn YIIpaBIeHUsI U apXWBHOM Jene : ydeOHuk ans By3oB / H.H. Kynses, T.B.
Konnpamosa, E.B. TepentseBa, A.I'. ®abpuuHoB ; moa obOmi. pen.a.ro.H., npod. H.H.
KynsieBa. - M.: Jloroc, 2017. - 408 c. - (HoBas crynendeckas oudimoteka) - ISBN 978-5-
98704-786-6. - Pexxum noctymna: http://znanium.com/catalog/product/1015021

Tewma 5. Peanuzanus 3anau JIOY ¢ momompro MS Office (4 yaca)
3anaHus:
1. Cocrasistone nakera MS Word, ux HazHaueHue.
2. TloaroroBka 1maGiI0HOB CyK€OHBIX TOKyMEHTOB B cpene MS Word.

IIporpaMMHOe oOecrieueHue

Hcnons3oBanue:

- OducHsrii maket npunoxenuit Microsoft Office

- ABBYY FineReader

- OpenOffice.org

- Internet Explorer, Mozilla Firefox, Google Chrome

Cnncok UCTOYHMKOB:

1. Kucenes, I'. M. InpopMaliuoHHbIE TEXHOJOTMH B SKOHOMHKE W YIPaBICHUU

(3 dexruBnas padora B MS Office 2007) [Onexkrponnslii pecype] : Yuebnoe nocobue / I
M. Kucenes, P. B. boukosa, B. 1. Cadonos. - M.: N3narenabcko-Topropasi KOpHoparus
"MamkoB u K°", 2013. - 272 c. - ISBN 978-5-394-01755-1. - Pexum nocrymna:
http://znanium.com/catalog/product/415083

0a3bl TaHHBIX, THPOPMALIMOHHO-CIIPABOYHBIE U TIOUCKOBBIE CUCTEMBbI

- «Koncynbrant [Lmroc»

- «['apanT»

- «Koneke»


http://www.doc-online.ru/

28

Tema 6. ba3el JaHHBIX B MH(POpPMAITMOHHOM OoOecTIeYeHnH yIipaBieHus (4 gaca)
Samanus:
1. Peanmsanms oducHbIX npuiioxkenuil B cpene nakera MS Office.: mpoexkTupoBanue u cozgaHue
Tabu1 B cpene MS Access Ha 0TOOp JokyMeHTOB 11 b1 «/lokymMeHThI»
2. Hcnonws3oBaHue 6a3 TaHHBIX B pa0OTe C JIEKTPOHHBIMH JIOKYMEHTAMHU.
Crucok UCTOYHHUKOB:

1. ArampnioB Bukrop IlerpoBuu. ba3pl mannbix : YueOnuk: B 2 kuwrax. - 1. -
Mocksa ; Mocksa : Uznarensckuii Jlom "@OPYM" : OOO "HayuHo-M31aT€NbCKUN LIEHTP
HNH®D®PA-M", 2018. - 271 c. - ISBN 9785819907139.
http://znanium.com/go.php?id=929256.

http://www.cnews.ru/

Docflow. Bece 0 Mupe 37€KTpOHHOTO JOKYyMEHTO0O00poTa. [[lopTas MOCBSIIEH 3JIEKTPOHHOMY
JOKYMEHTOOOOPOTY M CMEXHBIM oTpacisiM. OH MpU3BaH MPEJOCTaBUTh YUTATEISIM CAMYIO MOJHYIO,
CTPYKTYPUPOBAHHYIO U TIOJIE3HYI0 MH(POPMAIUIO O PHIHKE, TEXHOJOTHIX, PEIICHUSIX, KOMIAHUSIX U
munax].  [DnekTpoHHBIN pecypc] - DnekTpoH, aaH.- M.,— www.docflow.ru, ceobonusiit. — 3ari. ¢
JKpaHa.

4. DOC-Online. He3aBucumblii TOpTag O CHCTEMax O3JIEKTPOHHOIO JIOKYMEHTOOOOpPOTA.
www.doc-online.ru

Tema 7. TpeGoBaHuss K (QYHKUHMOHAJIbHOMY M  allapaTHO-POIpaMMHOMY  OOECHEeUeHUIO
aBToMaTu3upoBaHHbIX cucteM OV (4 yvaca)
3ajaHus:
1. Amnanu3 pplHKa aBTOMaTU3UPOBaHHbIX cucteM JJOVY.
2. OcCHOBHBIE U IOIIOJHUTEIBHBIE MOLYJIM aBTOMAaTU3UPOBaHHBIX cucteM JIOY
3. Texumueckue TpeOOBaHUS K pabOTE aBTOMAaTU3UPOBAaHHBIX cucteM JJOY
4. XapaKTepUCTHKA CUCTEMBbI 3JIEKTPOHHOI'O JOKYMEHTOO00pOTa (Ha IpUMeEpeE).
Crnycok UCTOYHUKOB:

1. Kynses, H.H. UudopmannoHHble TEXHOJOTMH B JOKYMEHTAIMOHHOM 0OecreueHUH
yopaBieHUss U apxuBHOM jene : ydyeOHuk ans By3oB / H.H. Kyuses, T.B. Konnpamosa, E.B.
Tepentbena, A.I'. ®abpuyHOB ; moz odu1. pen.a.ro.H., npod. H.H. Kynsesa. - M.: Jloroc, 2017. - 408 c. -
(HoBast  crynenueckass  OmbOmmorexka) - ISBN  978-5-98704-786-6. - Pexum pmocryma:
http://znanium.com/catalog/product/1015021

2. MudopmannoHHbIE TEXHOJIOTUN yIpaBieHus : yueOnuk / b.B. UepHukoB. — 2-¢
u3., nepepad. u pon. — M. : U] «DOPYM» : UHDPA-M, 2017. — 368 c. — (Bsiciee
oOpazoBanme). - Pexxum gocryna: http://znanium.com/catalog/product/545268

CNews.ru — u3ganue o0 BBICOKHX TEXHOJIOTHSX. [DIeKTpoHHbIH pecype] -http://www.cnews.ru/

Docflow. Bce 0 Mupe 37€KTpOHHOTO JOKyMEeHTO0OOopoTa. [[TopTan mocBsIieH 3JeKTPOHHOMY
JOKYMEHTOOOOPOTY M CMEXHBIM oTpacisiM. OH NMpU3BaH MPEJOCTaBUTh YUTATEISIM CaMyl0 TMOJHYIO,
CTPYKTYPUPOBAHHYIO U TIOJIC3HYI0 MH(POPMAIUIO O PHIHKE, TEXHOJOTHSIX, PEIICHUSIX, KOMIIAHUSIX U
munax].  [DnekTpoHHBIN pecypc] - DnekTpoH, aaH.- M.,— www.docflow.ru, ceobonusiii. — 3ari. ¢
JKpaHa.

DOC-Online. Hes3aBucumbiii moprali O CHCTEMax d3JCKTPOHHOTO JOKYMEHTOO0OpOTa.

www.doc-online.ru

Odurmansuerii caiit 1C: Tpeanpusitue 8. - [DnekTponnsiii pecypc] - https://v8.1c.ru/.

OdunmanpHplii  caiT «DNEeKTpOHHBIE O(HCHBIE CHUCTEMBI» - [DIEKTPOHHBIN pecypc| -

https://www.eos.ru/.
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http://www.cnews.ru/
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Odummanbapiii  cadt  kommanmu — «UHTep-Tpact» -  [DnekTpoHHBIH  pecypc] -
https://www.intertrust.ru/.
Odunmaneueiii caidit kommanuu «Cognitive Technologies» - [DmexktponHblii pecypc] -
https://www.cognitive.ru/

Tema 8. MIHTEepHET-TEXHOIOTUN M HH(OPMAIIMOHHBIE pecypchl, ucrnonb3yemsbie B JJOY (4 vaca)
Samanus:

1.

aprwn

[Ipaktuka pabotsl B UHTEpHET.

NutepHeT-TexHoI0rNH, uctoias3yemsbie B JIOY.

I'no6aneubie BerurcauteabHbie cetd (WAN) 1 okaibHbie Berauciutesnbhbie cetu (LAN).
OcoOennoctu noucka unpopmanuu B UHTEpHET.

Pecypcol MuaTteprer mns cienmanuctoB cdepsl 10Y

Crnucok UCTOYHHUKOB:

1. Jlapug Muxaun BacunbeBnd. HMHpopMmanmonHoe  obOecreueHUe
yrpasieHus : yueoHoe nocobue / M. B. Jlapun ; [M-Bo oOpa3oBanus u Hayku Poc.
@enepanyn, Dexnep. roc. 610KETHOE 00pPa30BaT. YUPEKIACHHE BBICII. 00pa30BaHUS
"Poc. roc. rymanurapusbiii yu-1"]. - Mocksa: PITYVY, 2018. — 278 c.

2. Kynses, H.H. MHpopMannoHHbIE TEXHOJIOTMH B JTOKYMEHTAIIHOHHOM
oOecrieueHnr ympaBiIeHUs U apXUBHOM Jeine : yueOHuk st By3oB / H.H. Kynses,
T.B. Kongpamosa, E.B. TepentseBa, A.I'. ®abpuyHoB ; moa o0ImI. pea.J.ro.H.,
mpod. H.H. Kynsera. - M.: Jloroc, 2017. - 408 c. - (HoBas cryneHueckas
oubnmorteka) - ISBN 978-5-98704-786-6. - Pexum  nmocryma:
http://znanium.com/catalog/product/1015021

3. AranbnoB Bukrop IlerpoBuy. ba3sl nansbix : Yueonuk: B 2 kaurax. - 1.
- MockBa ; MockBa : M3parensckuii Jlom "O®OPYM" : OOO "Hayuno-
m3narensckuii nearp MHOPA-M", 2018. - 271 c. - ISBN 9785819907139.
http://znanium.com/go.php?id=929256.

4. Epnokumona Jlrogmuina MuxaitiioBHa. DJIEKTPOHHBIA JOKYMEHTOOOOPOT
u olecrieueHre OE30MACHOCTH CTaHAAPTHBIMU cpeicTBamMu windows : YueOHoe
nocobue. - 1. - Mocksa ; Mocksa : OOO "KYPC" : OOO "HayuHo-u3gatenbckuit
neutp HMHOPA-M", 2018. - 296 «c¢. - ISBN  9785906923240.
http://znanium.com/go.php?id=939786

5. MudopmaimoHHbIe TEXHOJIOTMH yrpaBieHus : yueoHuk / b.B. UepHukoB.
— 2-e u31., nepepad. u gon. — M. : U] «DOPYM» : UHOPA-M, 2017. — 368 c.
— (Beicmee o0Opa3oBaHme). - Pexxum JOCTYyTIA:
http://znanium.com/catalog/product/545268

CNews.ru — u3ganue o0 BRICOKHX TEXHOJOTHSX. [DIeKTpoHHBIH pecypc] -http://www.cnews.ru/
Docflow. Bce 0 Mupe 37€KTpOHHOTO TOKyMEeHTO0O00poTa. [[lopTan MOCBSIIEH 3JIEKTPOHHOMY

)IOKYMGHTOO60pOTy U CMCXKHBIM OTpPAaCIIsAM. On Mpu3BaH NpPCAOCTABUTL YUTATCIIAM CaMylO IMOJIHYIO,
CTPYKTYPHUPOBAHHYIO M TIOJIC3HYI0 WH()OPMAIMIO O PBIHKE, TEXHOJIOTHSX, PCLICHHUIX, KOMIAHHUIX U
munax].  [DnekTpoHHBIN pecypc] - DnekTpoH, aaH.- M.,— www.docflow.ru, ceobonusiit. — 3ari. ¢
JKpaHa.

4. DOC-Online. He3aBucumblii TOpTag O CHCTEMax OJIIEKTPOHHOTO JIOKYMEHTOOOOpPOTA.

www.doc-online.ru

Tema 9. YmpaBneHnue J0CTyOM K JOKYMEHTUPOBaHHOM nH(popmarmu (4 yaca)
3amaHus:

1.

Pa3paboTka meponpustuii mo obecneueHuro 3anmtel uHGopmauuu B ACJIOY (anmapartHsie,
MIPOrpaMMHBbIE U OpraHU3aI[MOHHbBIE METO/IbI).

CHHCOK HCTOYHUKOB:


https://www.intertrust.ru/
https://ru.wikipedia.org/wiki/Cognitive_Technologies
https://www.cognitive.ru/
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1. Kynses, H.H. UndopmarimonHsie TEXHOJOTUH B JTOKYMEHTAIIMOHHOM
o0ecrieyeHnn yIpaBieHUsl U apxXUBHOM jeje : yueOHuk juist By3oB / H.H. Kynses,
T.B. Kongpamosa, E.B. TepentseBa, A.I'. ®abpuyHoB ; moa oOII. pem.J.ro0.H.,
npo¢. H.H. Kynsea. - M.: Jloroc, 2017. - 408 c. - (HoBas crynenueckas
OubIMoTEKA) - ISBN 978-5-98704-786-6. - Pexum JIOCTYTIA:
http://znanium.com/catalog/product/1015021

CNews.ru — u3nanue o BBICOKMX TEXHOJOTHSX. [DIeKTpoHHbIH pecypc] -http://www.cnews.ru/

Docflow. Bce 0 Mupe 37€KTpOHHOTO TOKyMEHTO0O0poTa. [I[lopTan MOCBSIIEH 3JICKTPOHHOMY
JTOKYMEHTOO0OPOTY UM CMEXHBIM oTpacisiM. OH MPH3BaH MPEIOCTABUTH YUTATEISIM CAMYHO MOJIHYIO,
CTPYKTYPHPOBAHHYIO U TIOJIE3HYIO MH()OPMAILUIO O PHIHKE, TEXHOJIOTHUSX, PEHICHUSIX, KOMITAHUSIX H
munax]. [DnekTpoHHBIN pecypc] - DnekTpoH, aaH.- M.,— www.docflow.ru, ceobonnsiit. — 3ari. ¢
JKpaHa.

4. DOC-Online. He3aBucumblii TOpTajg O CHCTEMax »3JIEKTPOHHOIO JIOKYMEHTOOOOPOTA.
www.doc-online.ru

9.2 MeToan4yeckue peKOMeHIalMH 10 MOATr0TOBKe MUCbMEHHBIX padoT

B paznen BkirodeHbl TpeOOBaHMS K MOJATOTOBKE, COJAEPKAHUIO, U OPOPMIICHUIO MHCbMEHHBIX
paboT TPEeayCMOTPEHHBIX YYeOHBIM IUIAaHOM WM pabodell mporpamMMoi (KypcoBas pabota, 3cce,
pedepar, noxman u T.1.). [Ipu Hanwuumu kadeapanbHbIX WK (PaKyIbTETCKUX PEKOMEHIAIM 1o
MOATOTOBKE TMHUCBMEHHBIX paboT pasnmen Biiatouaercs B PIIJ] mo ycMmoTpeHuto mpemnojaBatens -
COCTABUTEIS.

B nansblil pazgen Mbl BKIOYWIN PEKOMEHAAINU K MOATOTOBKE, COJAEPKAHNUI0 U 0(OPMIICHUIO
MMCBMEHHBIX PaboT, MPeAyCMOTPEHHBIX y4eOHBIM IJIaHOM WU paboueld mporpammoi (KypcoBas
pabora, acce, pedepar, mokimag W T.1.). Takum 00pa3oM, PEKOMEHIAIMHM OTPAXKAOT OOIIHe
TpeOoBaHus K MUCbMEHHOU paboTe, TpeOOBaHUs K €€ CO/IePKaHUI0, 00bEeMY U CTPYKTYpE.

[TucemenHas pabota sBisieTcss (GOpMOI OpraHuM3alMi HAy4yHOrOo MaTepuala, OTpa)arollen
JIOTUKY UCCIIeJIOBaHMs, OOecleynBaroniel eIWHCTBO M B3aUMOCBSI3AHHOCTh BCEX JJIEMEHTOB
conepkanusi. CTpyKTypa MarucTepckoi padoThl JOKHA COOTBETCTBOBATh KPUTEPUSAM LIEJIOCTHOCTH,
CHCTEMHOCTH, CBSI3HOCTH M COpPa3MEPHOCTH (COOTBETCTBUS 0OBeMa (parMeHTa TEKCTa ero Hay4HOMH
€MKOCTH).

[Ipu BbIOOpe Ha3BaHMs pabOTHl CleAyeT IOMHHMTb, 4YTO OHO JOJDKHO OBITh SICHBIM,
Ooubnuorpauueckd TOYHBIM, COJEPXKATEIBHO OMNPENEIECHHBIM, TMPOOJIEMHBIM, KOMITAKTHBIM |
JUTEpaTypPHBIM.

OO0s3aTeNnbHBIMU  CTPYKTYPHBIMU DJIEMEHTAaMHU IHCbMEHHON pabOThl SBISIOTCS BBEJEHUE,
OCHOBHAs 4aCTh, 3aKJIIOUEHHE U Onbmorpaduyeckuii CIMCOK/CIMCOK UCTOUHUKOB M JIMTEPATYPHI.

PaboTbl MOryT BBINOJHATBHCS B pa3HbIX *kaHpax. U ciaenyer M3HauaiabHO OMPEAENIUTH 3TOT
xaHp. OIHO €10, eciu TOTOBUTCS Y4yeOHBIH TekcT. OH JOJKEeH NPOJeMOHCTPUPOBATh HAIly
KBaJIM(UKAIMIO, COOCTBEHHO HUCCIEI0BATENIbCKUE PE3YJIbTAThl TaM JKENAaTeIbHbl, HO HE 00sI3aTENIbHBI.
Jlpyroe - ecim pedb MJET O CaMOCTOSTEIbHOM HCCIIeAOBaTeNbCKOM paboTe, koTopas oOpalleHa K
npodeccuonanam. Tperbe - eciau Mbl 3aAyMajd TaK Ha3bIBa€MbIM Hay4YHO-TIOMYJISIPHBINA TEKCT,
KOTOPBIN apecoBaH He TOJBKO MPo(hecCHOHANBHOM, HO U 0oJiee HIMPOKON ayAUTOPUH.

OOyuarommiicss JOJKEH TMPOJEMOHCTPUPOBATh B KOHTPOJBHOW  paboTe  BIIaJICHHE
TEPMHUHOJIOTMYECKUM  allapaTOM  MEXIUCLUIUIMHAPHOCTH, 3HAHWE METOJOB  COLMANIBbHBIX,
FYMaHUTapHbIX, €CTECTBEHHOHAYYHbIX JUCIUIUIMH, MPHUMEHSEMbIX B HCTOpUOrpaduyecKoil Hu
HCTOYHUKOBEIUECKON MpakTuke. [Ipy 3TOM aKTHBHO MCHOJB3YIOTCS MOITYYEHHBIE B XOJI€ OCBOEHUS
JTUCHUIUIMHBI 3HAHUS MEKIUCIUILIMHAPHBIX MOJIX0J0B, UCIOIb3yEMbIX B UCTOpHOTrpadun U3ydyaeMoi
TEMBI M POJICTBEHHOM el mpobiiemaTuke.

CrtpykTypa paboThl TOJIKHA COOTBETCTBOBATh yTBEPkKACHHOMY pykoBoautenem BKP mnany u,
KaK MpaBWJO, COCTOATH M3 CIEAYIOIIMX 4YacTeil: TUTYJIBHOTO JIMCTA, OIJIABJICHUS, BBEACHMS,
0003HAaYeHUH U COKpalleHud (mpu HEOOXOJMMOCTH), OCHOBHOM dacTu (ryaB U maparpagos),


file:///C:/Users/РПД%202018-19/РПД%20Обновленные/ИДОУ%202018/%0dCNews.ru%20—%20издание%20о%20высоких%20технологиях
file:///C:/Users/РПД%202018-19/РПД%20Обновленные/ИДОУ%202018/%0dCNews.ru%20—%20издание%20о%20высоких%20технологиях
http://www.cnews.ru/
http://www.doc-online.ru/
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3aKJIIOUEHHs], CIIUCKA MCIOJIB30BaHHON JIUTEPATypbl U UCTOYHUKOB, MPUJIOKEHHUH, BCIIOMOTaTEIbHbBIX
yKaszareleu (npu HE0OXO0IMMOCTH), rpaduyecKoit 4acTu (WLTIOCTpallMOHHBIHI
Marepuai/mpe3enTtanus). O0mmi 00beM AUIOMHOM paboThl 6e3 npuioxenuit —1 00 cTpaHuil.

[ToaroroBka pedepara mMO3BOJISAET 3aKPENHUTh TEOPETUYECKHWE 3HAHHMA MO JUCLHUIUIMHE,
MPUOOPECTH HABBIKM CAaMOCTOSTEIBHOIO YIiIyOJIEHHOTO M3yuYeHUs OJHOTO W3 pa3nenoB Kypca. [lpu
MOJTrOTOBKE  pedepara CTYyAEHTHl NOJIYYalOT HABBIKM W yMEHHE paboTaTh C HCTOYHMKAMU M
JUTEPaTypoi, aHATU3UPOBaTh (akThl U JaHHBIE CIIEHUATIBLHOU JUTEPATyphl, U3JaraTh MPOYUTAHHOE
COBPEMEHHBIM IIPOPECCHOHATIBHBIM SI3BIKOM.

Pedepar nmomxeH ObITh OoopmiIeH B COOTBETCTBUU C TPEOOBAHUAMHU, NPEIBSIBISEMBIMU K
MOJITOTOBKE U O()OPMIICHUIO HAYYHBIX padoOT.

Pedepar Bximouaer:

- TUTYJIbHBIN JIUCT;

- OTJIaBJICHUE;

- BBEJICHUE;

- OCHOBHYIO 4acTb (TeMaTHUECKUE Pa3Aeibl);

- 3aKJII0YCHUE;

- CIIUCOK MCMOJIb30BaHHBIX HCTOYHUKOB U JTUTEPATYPHIL.

O6nem pedeparta — 15 crpanunr Tekcra (mpu Habope yepes 1,5 mHTEpBaNa U pasmepe mpudra
13-14).  Pedepar mnumercs Ha OJHOW CTOpPOHE CTaHAApPTHOTrO Jnucta Oymaru Qopmara A4
(210x197Mm).

Crpanunsl pedepata HymepyroTcss apaOCKuMu HU(ppaMd Ha BEpXHEM IOJie JIMcTa, 0e3
KaBbIUeK, Ie(PUCOB M APYTUX 3HAKOB MpENMUHAHUA. TUTYJIBHBIN JUCT U OTJIABJICHUE HE HyMEPYIOT, HO
BKJIFOYAIOT B 00IIMI 00beM pedepara.

HayuHo-cripaBouHbIil anmapar pedepara BKIIOYAET CHHCOK HMCTOYHHKOB WM JIUTEPATYphl U
MOJICTPOYHBIE CHOCKU. [loACTpOUHBIE CHOCKHM UCHOJIB3YIOTCS BO BCEX CIydasx LUTUPOBAHUS B TEKCTE
pedepara MpaBOBBIX aKTOB, JOKYMEHTOB, IMPOW3BEIACHUN aBTOPOB MOHOTpaduii, cTaTei, y4eOHHKOB,
y4eOHBIX TTOCOOUIA, a TaKXkKe MPU MUTUPOBAHUH CTAHJAPTHBIX ONMpPEIEICHUN TEPMUHOB U MOHATHIL. Bee
npuBOAMMBEIE B pedepare ¢axThl, MUQPBL, aTbl, KOHKPETHBIC JAHHBIE TAKXKE IOJDKHBI OBITh
MOATBEP>KICHBI MOJACTPOYHBIMU CHOCKAMH.

CHOCKM HYMEpYIOT B Tpejieiax OJHOW CTpaHHWIbl apaOCKUMH mH(pamMH, TEKCT CHOCKH
pa3MearoT Mo MocieIHel CTPOKOM TekcTa

9.3 Unble MaTepHAaJIbI

MeToaunueckue YKazaHud AJad oﬁyqamumxcsx 10 OCBOCHHMIO JUCHMITJIMHBI

Bup paborer | Conepxanue Tpynoemko | Pexomenganuu
(mepeyeHb BONIPOCOB) CTh
caMocTosiTe
JbHOM
padoThI

(B yacax)

Pazpnen 2. Uctopus aromatuzanuu J0Y

[ToaroroBka 1. OcHoOBHBIE | 2 Haca . Jlapun Muxawnin BacunbeBuu.
K JIEKIIUU JTarnbl HNndopmannonnoe o0ecrieueHue
aBTOMATHU3AINHI yIpaBieHus : yueoHoe mocobue / M.
JOV. B. Jlapun ; [M-Bo oOpa3zoBaHus H
2. Drarbl Hayku Poc. ®eneparnuu, denep. roc.
BHEJPEHHUS Oro/KeTHOEe 00pa3oBat. yupexJIeHHe
aBTOMAaTU3UPOBA BbICII. oOpasoBanusi "Poc. roc.

HHBIX ryMaHuTapHbii  yH-T"]. - Mocksa:
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TEXHOJIOTUN
CO3JIaHUs,
00paboTKH,

XpaHECHUS
JOKYMEHTOB.

TEXHOJIOTUN

HCIIOJB30BaHUA U

3. DBOJIOLHUSA

JTOKYMEHTHPOBaH
us uHpOpMaIuu.

PITYVY, 2018.-278 c.

. Kynses, H.H. Uudopmarmonnsie
TCXHOJIOTMKM B JOKYMCHTAIMOHHOM
o0ecrieyeHUH yIpaBJICHUS u

ApPXUBHOM JIelie : Y4eOHUK JJIsi BY30B
/ H.H. Kynses, T.B. Konapamoga,
E.B. Tepentnena, A.I'. ®abpuyHOB ;

noa obm. pex.aro.H., npod. H.H.

Kynsesa. - M.: Jloroc, 2017. - 408 c.

- (HoBas ctyneHnueckas OubiamoTeKa)

- ISBN 978-5-98704-786-6. - Pexxum

JocTymna:

http://znanium.com/catalog/product/1

015021

. AranpiioB Buxtop IlerpoBuu. bazbl
MaHHBIX | YueOHuk: B 2 xaurax. - 1.
- MockBa ; Mocksa : U3nmarensckui
Hom "®OPYM" : OOO "Hayuno-
m3narenbckut 1neutp MHDOPA-M",
2018. - 271 ¢ - ISBN
9785819907139.
http://znanium.com/go.php?id=9292
56.

. EBnokumMoBa Jlronmuina MuxaitnoBHa.
DNEKTPOHHBIH JTOKyMEHTOOOOpOT H
obecrieueHue 0€30MMacHOCTH
CTaH/IapTHBIMU CpeacTBaMu
windows : YdeOHnoe mocobwue. - 1. -
Mocksa ; Mockpa : OOO "KYPC" :
OO0OO "HayuyHo-u31aTENBCKUM LIEHTP
NH®PA-M", 2018. - 296 c. - ISBN
9785906923240.
http://znanium.com/go.php?id=9397
86

. UndopmarimonHsle TEXHOJIOTUH
ynpasieHus :  yuebHuk / B.B.
YepHukoB. — 2-e¢ u3f., nepepad. u
gon. — M. : U «DOPYM»
NHOPA-M, 2017. — 368 c. —
(Bricmiee obOpaszoBanue). - Pexum
JIOCTyTa:

http://znanium.com/catalog/product/5
45268

KoncnexT nexmmit

Hroro

2 yaca

Pazpnen 3. Tpe
perjaMeHTHp

00BaHHUSI HOPMATHBHO-NIPABOBBIX 1 HOPMATHBHO-METOANYECKUX JOKYMEHTOB,
OLIUX HCI0JIb30BaHNE HHGOPMALMOHHBIX TexHoJ0ruii B JIOY

IloaroroBka
K JIEKIINHU

perJaMeHTHpYIOIINE
BHEJ[pEHUE

HCIIOJIB30BaHUC

1. 3akoHOmaTeIbHBIE U
MMOA3aKOHHBIE aKThl PO,

u

2 yaca

www.jurizdat.ru/editions/official/lcrf/
- Cobpanue 3akoHoarenscTBa PO
WWWw.rg.ru/ - Poccuiickas ra3era
www.rusarchives.ru — ®deaepanbHoe

apXMUBHOE areHTCTBO PP



http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://www.jurizdat.ru/editions/official/lcrf/
http://www.rusarchives.ru/
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UH(POPMALIMOHHBIX www.vniidad.ru/ -  BHUHUAAN
texHonoruii B JI0OY. (Bcepoccwutiickuit Hay4HO-
2. HopmaTusHo- HCCIIEN0BATENbCKAN UHCTUTYT
METOINYECKUE JOKYMEHTOBEJICHUSI U apXUBHOTO
JIOKYMEHTBI u nena)

CTaHIapTHI. www.consultant.ru/ - odunmaIbHBIHI
3. Coset 1o caiit komnanuu Koncynsrantllntoc
nH(pOpMaITMOHHOM www.garant.ru/ - uHbOpMaIIMOHHO-
0€30MacHOCTH npu IIpaBoBOM noprai I'apant

IIpesunente PO. KoHucnekT mexknuit

4. MexnyHapoaHbie

cranaaptel MCO u MOK.

3. HauunonaneHbie

CTaHIapTBhI.

HUroro

2 Jaca

Paznen 4. OcHoBHBIe 00bEKTHI U NPUHIUNBI aBToMaTU3auuu JOY U opranuzanmuu
3JIEKTPOHHOI'0 IOKYMEHT0000poTa

[lonroroBka | 1. Tunossle 3amaum | 4 4yacoB 1. Jlapun Muxaun
K JEeKIUHU apromarusanuu JIOVY. BacunreBuu. Nudopmanmonnoe
2. OcHoBHBIE obecrieueHne yrnpapiieHUs : ydeOHOe
uH(pOpMaIMOHHBIC nocobue / M. B. Jlapun ; [M-Bo
TEXHOJIOTHH, 00pa3zoBaHus " HAayKHU Poc.
ucnonb3dyemsie B JJOY u Odenepanun, Denep. roc. OIOIKETHOE
UX KJIaccu(UKaIms. obOpazoBar. yUpexICHUE BBICIIL.
3. Buael wunbpoOpmarumy, 00pa3zoBaHUs "Poc. roc.
cozepKalencs B rymMaHuTapHbii yH-T"]. - Mockaa:
3JIEKTPOHHOM PITY, 2018.-278 c.
JOKYMEHTE. www.consultant.ru/ - odunuansHbIit
4. Tepmunoorus, cant komnanuu Koncynerantllnroc
ucnoiniyemas B VIC. www.garant.ru/ - uHbOpPMaIIMOHHO-
5. OcHOBHBIE  BHJBI paBoOBOM noprain I'apant
¢dopmaros, www.doc-online.ru;
ucnoiaszyemsle B JIOY. WWW.CCM.CNews.ru
OdunmanbHbIf caiT 1C:
IIpenmpustue 8. - [DHEKTPOHHBIN
pecypc] - https://v8.1c.rul.
OdunmanbHbIil caliT «OJNEKTPOHHBIE
0(UCHBIE CUCTEMBI» - [DIEKTPOHHBIN
pecypc] - https://www.eos.ru/.
OdunmanbHbIf CalT  KOMIIAHUHU
«MuTep-Tpact» -  [DneKTpoHHBIN
pecypc] - https://www.intertrust.ru/.
OdunmanbHbIi CauT KOMITaHUH
«Cognitive Technologies» -
[DneKTpOHHBIN pecypc] -
https://www.cognitive.ru/
u Jp.
KoncnexT nexmmit
Hroro 4 gacoB

Paznen 5. Peanuzanus 3apaq JIOY ¢ nomompbro MS Office



http://www.vniidad.ru/news1/example.php
http://www.consultant.ru/
http://www.garant.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.ccm.cnews.ru/
https://v8.1c.ru/
https://www.eos.ru/
https://www.intertrust.ru/
https://ru.wikipedia.org/wiki/Cognitive_Technologies
https://www.cognitive.ru/
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Ilogroroska | 1. [IpuHiune! | 6 yacoB Kucenes, I'. M. Uudopmannonusie

K JIEKIIUU MOCTPOCHHUS u TEXHOJIOTMM B DKOHOMHUKE W
(GYyHKIIMOHUPOBAHUS ynpasineHun (3ddextuBHas padborta B
O(UCHBIX CHCTEM B Cpelie MS  Office 2007) [DnaeKTpOHHBI#
nakera MS Office. pecype] : Yuebnoe mocobue / I'. M.
2. IloaroroBka, Kucenes, P. B. boukora, B. H.
peructpanus, oopadboTka CadonoB. - M.: MHsnarenncko-
U XpaHEHHUE TOKYMEHTOB Topropass Koprnopauus "JlamkoB u
cpeactBamu maketa MS K°", 2013. - 272 c. - ISBN 978-5-394-
Office. 01755-1. - Pexum  pmoctyma:
3. JlomonHUTEIBHBIE http://znanium.com/catalog/product/41
BO3MOXXHOCTH PabOTHI C 5083
0(HUCHBIMU KoHcnekT mexknuit
nporpammamu Word u
Excel B MS Office.

Hroro 6 JacoB

Pa3zpnen 6. ba3bl 1aHHBIX B HHPOPMALMOHHOM 00ecIieYeHNH YIIPaBJICHUS

[logroroBka | 1. Ilonarue u cTpykrypa | 6 4yacos 1. AramsuioB BukTop

K JIEKIUHU 0a3bl JaHHBIX. [TerpoBuu. Bazul
2. Momenu moCTpoeHus JAHHBIX . YUeOHHK:
0as3bl JaHHBIX. B 2 knwrax. - 1. -
3. ITonsTue Mocksa ; MockBa :
kopnoparuBHod b/l u Wsparensckuii JJom
KOPIIOPaTUBHOMN nuc. "OOPYM" : OO0
TpeboBanus K "HayuHo-
KoprniopatuBHol b/ wu U3aTeIbCKUI
HC. nentp MHOPA-M",
4. OcHOBHBIE CBONCTBa 2018. - 271 c. -
0a3el  gaHHBIX  LoOtus ISBN
Notes u MS Access. 97858199071309.
5. Cucremsl yrnpaBlieHHs http://znanium.com/
6a3amu ganubix (CYB]). go.php?id=929256.

KoHncnexT neximit
Hroro 6 yacoB

Pasznen 7. TpeGoBanusi K GQyHKIHOHAJBLHOMY M aNNapaTHO-NPOrPaMMHOMY o0ecrie4yeHHUIo
aBTOMATH3HPOBaHHBIX cucteM J0Y

IloaroroBka
K JIEK[IAU

1. KopnoparusHsie
MH(pOpMallMOHHbIE
CUCTEMBI.

2. Bunanr u
Pa3HOBUIHOCTH AC
JOYV.

3. Kpurepuun BbIOOpa

KOMIIaHUH-pa3paboTunKa
AC 10Y.

4. Kputepuu Boioopa AC
J0Y u HHBIX
POrPaMMHBIX
IPOAYKTOB

6 yacoB

1. Jlapun Muxaun
BacunbeBuu.
HNndopmannonnoe
o0ecrnieyeHre ynpaBieHus :
yuebHoe mocobue / M. B.
Jlapun ; [M-Bo
oOpa3zoBanus U Hayku Poc.
®enepanun, Denep. roc.

OrojpkeTHOe  0Opa3oBar.
yUpEKICHUE BBICIII.
obpazoBanus "Poc. roc.

FYMaHUTapHbI  yH-T"].
Mocksa: PITY, 2018. —



http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/415083
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
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MPUMEHUTEITHHO K
3a/layaM OpraHU3aIuH.

5. Pazpabotka
TEXHUYECKOI0 3aJaHus.
6. [puHmmns!
MIPOCKTUPOBAHUS n
sranel  BHenapeHuss AC
JOY B pOearenbHOCTh
OpraHu3aIu.

7. Haubonee
MOMNYJIIPHBIE
coBpeMmenHbie AC JIOV.

278 c.
HuTepHeT pecypcbl:
www.doc-online.ru;
WWW.CCM.CNews.ru,
WWW.COMpress.ru; WWW.business-
process.ru; WWw.eos.ru u fp.;
KoHcneKTsl JeKIui.

HUroro

6 JacoB

Pa3znen 8. UHTEepHET-TEXHOJI0TUM U MH(POPMALIMOHHBIE pecypchl, HcnoJb3yemblie B JIOY

IToaroroBka
K JIEKLIUU

1. [TonsTHe
«H()OPMAITIOHHBIN
pecypey.

2. ['moGanbHbBIC

BBIYUCIIUTENIBHBIE — CETH
(WAN) wu sokanbHbIC
BBIYUCIIUTENIBHBIE  CETH

(LAN).

3. OcoOeHHOCTH MOMCKA
uHpOpMaLUN B
HNuTepHer.

4. Pecypcsl Hutepuer
TUIS CHEIHAIMCTOB
cthepsr JJOY.

6 Jaca

1. EBnmoxumosa
JIrommuia
MuxaiiaoBHa.
DNEKTPOHHBIN
JIOKYMEHTOO0OpOT
u obecrcucHue
0€e301macHOCTH
CTaH/IaPTHBIMU
cpelncTBaMu
windows : YueOHOe
mocoobmne. - 1. -
Mocksa ; Mockaa :
000 "KYPC"
000 "HayuHo-
U3JaTeIbCKU
nentp MHOPA-M",
2018. - 296 c. -
ISBN
9785906923240.
http://znanium.com/
go.php?id=939786
2. Undopmannonu

ble TEXHOJIOTUH
yTpaBJICHUS !

yuebHuk / B.B.
YepHukoB. — 2-e

u3l., nepepab. u
qon. — M. : WU
«DOPYM» :
NH®PA-M, 2017.
— 368 c. —
(Bricuee
o0Opa3oBaHue). -
Pexum JIOCTyTA:
http://znanium.com/
catalog/product/545
268



http://www.eos.ru/
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786

36

HNuTtepHeT pecypcebl:
www.jurizdat.ru/editions/official/lcrf/
- CobOpanue 3akoHOAaTenbCTBA PO
WWW.rg.ru/ - Poccuiickas rasera

www.rusarchives.ru —  ApXuBHOE
areHTcTBo PO

www.vniidad.ru/ - BHUWJAL
(Bcepoccutickuit Hay4HO-
HCCIIEN0BATENbCKUN UHCTUTYT
JOKYMEHTOBEJICHUSI U apXUBHOTO
nena)

www.consultant.ru/ - odunuanbHbI
cait komnanuu Koncynerantlinroc
www.garant.ru/ - wuH(pOPMAIIHOHHO-
IIpaBoOBOM noprain I'apanT u ap.;
KoHCIIEKTEI JIEKITHIA.

Pa3znen 9. YnpasiieHune 10CTynoM K JOKYMEHTHPOBAHHOI HH(poOpMannu

IloaroroBka
K TecTaM
IloaroroBka

pedepara

4 yaca

1. Jlapun Muxaunn
BacuibeBuu. NudopmannonHoe
oOecrieyeHHe YIpaBICHHS : y4eOHOE
nocoone/M. B. Jlapun; [M-Bo
o0Opa3oBaHus u HAYKH Poc.
®enepaunn, Penep. roc. OIOIKETHOE

o0Opa3oBar. YUPEXKIEHUE  BBICIL.
00pa3zoBaHus "Poc. roc.
rymaHutapHbli  yH-T"]. - Mocksa:
PITY, 2018.-278 c.

2. Aransnos Buxkrop

[lerpoBuy. ba3pl JaHHBIX : YUeOHHK:
B 2 xnwrax. - 1. - MockBa ; Mocksa :
Wznarensckuit Jlom "OOPYM" : OO0
"HayuyHo-u3narenbckuit LIEHTP
NHOPA-M", 2018. - 271 c. - ISBN
9785819907139.
http://znanium.com/go.php?id=929256
3. EBpoxkumoBa JIromMuia
MuxainoBHa. DNeKTPOHHBIN
JOKYMEHTOO0OpOT M olecreyeHue
0e301macHOCTH CTaH/IapTHBIMU
cpenctBamu  windows @ YueOHOe
mocobue. - 1. - MockBa ; Mocksa :
000 "KVYPC" : OOO "Hayuno-
m3parenbckui  nentp HMHDPA-M",
2018. - 296 c. - ISBN 9785906923240.
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[Tpunoxenue 1. ABHOTaIU
pabodeii mporpaMMbl TUCIUTIITTHBI

AHHOTAIIYA PABOYEHN TPOTPAMMBI JIJUCHUTLIAHBI

Jucuumumna «MHpopmanmonnsie texnonorud B JJOY» Bxoaut B coctaB 0a30BOH yacTu
JUCLMIUIMH TIOArOTOBKM CTYACHTOB 110 HAIPABICHUIO IIOATOTOBKH «JlOKyMEHTOBENEHHE W
apxuBoBeneHME». JlucuuimHa peannsyercs Ha PakynbTeTe apXWUBOBEICHUS M JOKYMEHTOBEICHHUS
Kadenpoii aBToMaTH3MpOBaHHBIX CUCTEM I0KYMEHTAIIMOHHOI'O O0ECTIEUEeHNUs YIIPABICHHS.

CopepxaHue IUCUUIUIMHBI OXBaTbIBAET KPYr BOIPOCOB, CBSI3aHHBIX C HCIIOJIb30BAaHUEM
MH(GOPMALIMOHHBIX TEXHOJIOTMH B JOKYMEHTALMOHHOM OOECIEUeHUH yIpaBIICHUS.

Heab AMCHUIUVIMHBI — 00ECIICUYUTh JTOCTaTOYHBIA M HEOOXOAUMBIH YPOBEHb TEOPETHUECKUX
3HaHUI M NOPAaKTUYECKUX HABBIKOB B PELICHMM 3aJay IPUMEHEHUS HOBBIX HH()OPMAIMOHHBIX
TEXHOJIOTMH B IOKyMEHTAllHOHHOM OOECIIEUEHUH YIIPABICHUS.

3agayaMu  JMCUMIUIMHBI  SBIIIIOTCA  M3yYE€HHWE TEOPUM U INPAKTUKM IPUMEHEHUs
nHpopMannoHHbIX TexHosnoruit B JIOY, BbIpaboTKa y CTYJCHTOB HAaBBIKOB CAMOCTOSITEIILHON pabOThI
C KOMIUIEKCHBIMU HH(pOpMaLMOHHBIMU cucTeMamu [JOY.

JucuMiuinHa HanpasJjieHa Ha GOpMHUPOBaHMeE CICAYIOIUX KOMIIETEHIUIA:

OIIK-4. CnocobeH ucnonb30BaTh 0a30Bble 3HAaHUS B 00JIACTH MHPOPMALMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH B cepe cBoei mpodeccCnoHAIBHOM e TEIIBHOCTH;

B pesyabTare 0cBOeHUsI AUCHHUILUINHBI 00y4AKOLIMICH JOJIMKEH

3name ocHOBHble MeroAbl opranuzamuu JIOY Ha 06a3ze NpUMEHEHMsS] KOMILIEKCHBIX
MH(GOPMALMOHHBIX TEXHOJIOIUH

Ymems aHaNM3MpOBaTh CUTYAIMIO HAa PhIHKE MH()OPMAIIMOHHBIX MPOIYKTOB MU YCIYT, IaBaTh
SKCHEPTHYIO OLIEHKY COBPEMEHHBIM CHUCTEMaM 3JIEKTPOHHOIO JIOKYMEHTOOOOpOTa U BEAEHUS
JJIEKTPOHHOT'O apXUBa

Bradems 6a30BbIMU 3HAaHUSAMHU B 00JIACTM MH(OPMALMOHHBIX TEXHOJOIMH, NMPUMEHSEMBIX B
JIOY, HaBBIKAMH HCIOJB30BaHUS KOMIIBIOTEPHON TEXHMKH M WH(OPMAIIMOHHBIX TEXHOJIOTUH B
JOKYMEHTAllHOHHOM O0€CIIE€YeHUHN YIIpaBIICHUS.

Paboueil mporpammoil npeaycMoTpeHa NpOMEXyTOuyHas aTTectauus B (opme 3adera ¢
OLICHKOM.

O6m1ast TpyA0€MKOCTh TUCIHUIUIUHBI COCTABIISET 3 3.€.



